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SECTION I 
NOTICE TO OFFERORS 

 
1.1 INTRODUCTION 

Section I provides general information to potential proposers on subjects such as where to 
submit proposals, number of copies, amendments, proprietary information designation, and 
other similar administrative elements.  
 

1.2 SUBMISSION OF PROPOSAL 
Electronic responses submitted via our online bidding system (http://allentx.ionwave.net) are 
the preferred method of receiving responses for this solicitation. All proposals will be sealed 
and received by the City of Allen Purchasing Office. Proposals shall be in one envelope clearly 
marked:  Bid Number, Title, and Opening Date on the outside of the envelope containing the 
bid. 
 

REQUEST FOR PROPOSAL 
2020-5-96 

BUILDING OPERATIONS AND CONVERSION 
 

Sealed offers are to be submitted to: 
City of Allen 

Purchasing Department 
305 Century Parkway 

Allen, TX  75013 
 

NO LATE OFFERS WILL BE ACCEPTED 
FACSIMILE / EMAIL PROPOSALS WILL NOT BE ACCEPTED 

 
Proposals are due by: June 04, 2020 @ 2:00 P.M. Central Time 

There will not be a public opening for this solicitation, as this is a request for proposal.  
A list of submitting vendors will be available after the due date. 

 
The City of Allen strongly encourages bidders to submit their response to this bid 
electronically.   
 

1.3 PRE-PROPOSAL MEETING 
A pre-proposal meeting will not be held, all questions must be received in writing through eBid 
or e-mailed directly to ebadali@cityofallen.org 
 

1.4 NUMBER OF COPIES 
Proposer shall submit one original set and three (3) copies of proposal documents and one (1) 
electronic copy on a flash drive.  This will greatly facilitate the evaluation process. The proposal 
shall remain the property of the City of Allen. The original copy shall be unbound and clearly 
marked “Original”. 
 

1.5 PROPOSAL INFORMATION 
All questions regarding proposal preparation, the selection process, specifications and 
interpretations of the terms and conditions of the bid shall be submitted in writing.  Any 
addenda will be issued no later than three (3) calendar days prior to the deadline for 
submission of offers. 
 

http://allentx.ionwave.net/
mailto:ebadali@cityofallen.org


Costs for developing/producing proposal response and possible subsequent interview or 
presentation are entirely the obligation of the proposer and shall not be chargeable in any 
manner to the City of Allen.  
 
All proposals will be reviewed and evaluated by City staff.  The City reserves the right to evaluate 
each proposal on a separate and individual basis, to invite selected firms to make personal 
presentations to staff.  The City further reserves the right to reject any and all proposals 
submitted, or accept a proposal deemed most advantageous to the City. 
 

If an emergency or unanticipated event interrupts normal City processes so as to cause 
postponement of the scheduled bid opening, the time specified for receipt of bids will be 
deemed to be extended to the same time of day specified in the solicitation on the first work 
day on which normal City processes resume or to such other date and time as may be 
provided by the Procurement Services Office in a written notice to bidders." 

1.6 DISCLOSURE OF RESPONSE  
All information submitted in an accepted response must be retained by the City of Allen for 
the period specified in the City of Allen’s record retention schedule created under Government 
Code Section 441.180, et sequitur. The information will not be returned to the respondent. The 
Public Information Act (PIA), Government Code Chapter 552, allows the public to have access 
to information in the possession of a governmental body through an open records request. 
Therefore, the respondent shall clearly identify in the response any confidential or proprietary 
information. Proprietary information identified by the respondent in the response, will be kept 
confidential by the City of Allen to the extent permitted by state law.  The City of Allen merely 
raises the exception on behalf of the vendor. The City of Allen takes no legal position on 
disclosure. The City of Allen will use best efforts to give the respondent or the awarded vendor 
an opportunity to present to the Office of the Attorney General its arguments for non-
disclosure of its identified confidential or proprietary information.  

 

1.7 CERTIFICATE OF INTERESTED PARTIES 

Government Code § 2252.908 Disclosure of Interested Parties (Form 1295) 
The statute applies to all city contracts entered into after December 31, 2015 that have a value 
of $50,000 or greater. The statute requires business entities entering into such contracts to 
disclose the interested parties to the contract.  A “business entity” is any entity recognized by 
law through which business is conducted, including a partnership, corporation, or sole 
proprietorship. “Interested parties” include a person who has a controlling interest in the 
business entity or who actively participates in facilitating the contract or negotiating the terms 
of the contract (including a broker, intermediary, advisor, or attorney for the business 
entity).   The business entity disclosure must be on a 1295 form prescribed by the Texas Ethics 
Commission (see Exhibits attached to this solicitation).  The rules and form have been adopted 
by the Texas Ethics Commission and has been posted on its Internet web site Texas Ethics 
Commission.  https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm 
 
The disclosure must be submitted to the city at the time the business entity submits the 
signed contract to the city (as opposed to some point prior to award and selection of the 
contractor/vendor). Not later than 30 days after the date the city receives the disclosure, the 
city shall submit a copy of the disclosure to the Texas Ethics Commission.  

 
1.8 ADDENDUMS/AMENDMENTS 

Any interpretations, corrections and/or changes to a bid solicitation or extensions to the 
opening date will be made by addenda to the respective document when necessary.  An 



addendum will be published and distributed by email to all that are known to have received a 
copy of the bid and related specifications.  However, it shall be the sole responsibility of the 
bidder to verify issuance/non-issuance of addenda and to check all avenues of document 
availability prior to opening date and time to ensure bidder’s receipt of any addenda issued.  
No addenda will be issued 3 days prior to bid opening.  Any addenda issued within 3 working 
days of the bid opening will automatically delay the bid opening by one week. Bidders will be 
notified of the new bid opening time and date as determined by the City of Allen Purchasing 
Department. 

 
The offeror is required to acknowledge receipt of any amendments by submitting a signed 
copy of each amendment issued.  Signed copies must be submitted as part of the signed 
proposal submittal.  
 

1.9 ACCEPTANCE 
Any offer received shall be considered an offer, which may be accepted by the City of Allen 
based on initial submission without discussions or negotiations.  By submitting an offer in 
response to this solicitation the proposer agrees that any offer it submits may be accepted by 
the City of Allen at any time within 90 days from the close date. 
 
The City of Allen reserves the right to reject any or all offers and to waive informalities and 
minor irregularities in offers received, and/or to accept any portion of the offer if deemed in the 
best interest of the City of Allen.  Failure of the proposer to provide in its offer any information 
requested in the bid may result in rejection for non-responsiveness. 
 

Responsive Bidder/Proposer 
A bid or proposal that fully conforms in all material respect to the Invitation for 
Bids (IFB)/Request for Proposals (RFP) and all its requirements, including all 
form and substance. 

 
Responsible Bidder/Proposer  

A business entity or individual who has the capability and financial and technical 
capacity to perform the requirements of the solicitation and subsequent 
contract. Responsible bidders/proposers shall not have been convicted of, or 
pled guilty to, crimes involving procurement fraud or damage to the 
environment during the previous five years and shall not currently be included 
on any list of debarred or suspended business entities or individuals. 

 
 

1.10 AWARD  
The City of Allen intends to make an award using the evaluation criteria and other factors as 
indicated in this solicitation.   
 
LIQUIDATED DAMAGES 

Bidders should be aware that the city of Allen expects timely completion of the 
contract within the timeframe indicated by the bidder in their bid.  Consequently, 
bidders should be aware that the following schedule will be applied by the City as 
liquidated damages for each day the project is delayed in completion: 

 
 
 
Amount of Contract ($)  Value of a Calendar Day ($) 



Less than 25,000   100 per day 
25,000 to 99,999.99   160 per day 
100,000 to 999,999.99   240 per day 
More than 1,000,000   500 per day 
 
Note: The sum of money thus deducted for such delay, failure, or noncompletion is 
not to be considered as a penalty, but shall be deemed, taken and treated as 
reasonable liquidated damages, per day that the contractor shall be in default after 
the time stipulated in the contract for completing the work. 
 

1.11 CONTRACT ADMINISTRATION 
The City of Allen – Allen Event Center together with the Purchasing Division shall be 
responsible for administration of this purchase for compliance with the interpretation of scope, 
schedule, billings, requirements, and budget. 
 

1.12 SUBSTANTIVE PROPOSALS 
The respondent shall certify (a) that the bid submittal is genuine and is not made in the interest 
of, or on behalf of, any undisclosed person, firm, or corporation; (b) that has not directly or 
indirectly induced or solicited any other respondent to put in a false or sham bid; (c) that has 
not solicited or induced any other person, firm, or corporation from proposing; and (d) that has 
not sought by collusion to obtain for himself any advantage over any other respondents or over 
the City of Allen. 
 
The City of Allen may make such investigations as it deems necessary to determine the ability 
of the bidder to provide satisfactory performance in accordance with bid requirements, and 
the respondent shall furnish to the City all such information and data for this purpose. 
 
 
Minimum standard for responsible prospective bidders is as follows: 

• Have adequate financial resources, or the ability to obtain such 
resources 

• Be able to comply with the required or proposed schedules and project 
requirements 

• Competitive pricing 
• Have a satisfactory record of performance for contracts of similar scope 

 (complete attached reference sheet) 
• Have a satisfactory record of integrity and ethics 
• Completeness and thoroughness of bid submittal 

 
REQUIRED FORMS TO BE RETURNED WITH BID SUBMITTAL 

• Certificate of Insurance or Insurance Requirement Affidavit 
• Affidavit of No Prohibited Interest 
• Bidders Qualification Statement 
• Supplemental Information 
• Bid Form (Pricing stated in both script and figures). 
• Bid Endorsement Page 

 
 
1.13 DEFINITIONS 

• Bidder refers to submitter. 



• Vendor refers to Successful Bidder or Contractor. 
• Submittal refers to those documents required to be submitted to the City 

of Allen, by a bidder. 
 
1.14 INQUIRIES 

Questions about this bid shall be in writing and directed to Eva Badali at the following address.  
Questions resulting in changes to this solicitation will be provided in the form of an 
amendment to the solicitation. 
 
Eva Badali 
Sr. Buyer 
305 Century Parkway 
Allen, Texas 75013 
214-509-4631 
Ebadali@cityofallen.org 
 
 

1.15 SCHEDULE OF EVENTS 
 The upcoming schedule of events is tentative scheduled as follows:  
 

 

 

 

 

 

 

 

 

 

 

  Advertise Requirement                                                     May 14, 2020 
                                                                                                    May 21, 2020 

 

  
  Issue Request for Proposal                                              May 14, 2020 

 
 

   
  Pre-proposal Conference                                                                  N/A 
 
  Council Approval                                                                 July 14, 2020  
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SECTION II 

GENERAL TERMS & CONDITIONS 
 

The City of Allen bid packets contain various sections requiring completion.  The bid 
form section of the bid packet must be completed prior to the date and time set for bid 
opening and included with the bid packet or the vendor will be found non-responsive.   

 
2.1 These instructions apply to all quotations or bid submittals and become a part 
of terms and conditions of any bid packet submitted. 

 
2.2 The City shall have the authority to disapprove or reject unsatisfactory work, 
services or equipment.  If required by the City, the vendor shall promptly, as directed, 
correct all unsatisfactory work and replace all defective equipment, and shall bear all 
direct, indirect and consequential costs of such correction. 
 
2.3 The City reserves the right to waive any minor defect, irregularity, or informality 
in any bid, quotation, or proposal.  The City may also reject any or all bids, quotations, or 
proposals without cause prior to award. 

 
2.4 The City reserves the right to enforce the performance of this contract in any 
manner prescribed by law and deemed to be in the best interest of the City in the event 
of breach or default of this contract.  The City reserves the right to terminate the 
contract immediately in the event the vendor fails to meet schedules or otherwise 
perform in accordance with these specifications.  Breaches of contract or default 
authorize the City to purchase the services from the next low bidder or re-bid and 
charge the difference in cost to the defaulting vendor. 

 
2.5 The contract shall remain in effect until contract expires, except for breach of 
contract, or is terminated by either party with a thirty (30) day written notice prior to 
any cancellation.  The vendor shall state therein the reasons for such cancellation. 
Notice of termination must be transmitted via certified mail to the other party’s 
designated representative.   

 
2.6 The vendor shall be held responsible for and shall make good, without expense 
to the City, any and all damage, injury or loss due to the execution of his work.  The 
vendor shall protect all finished building surfaces from damage and shall repair any 
damage to the building or property caused by delivery or installation of product. 

 
2.7 The vendor agrees to indemnify and hold harmless the City against all claims or 
alleged claims or demands for damages, including all expenses incurred, arising from 
accidents to employees of either party hereto or to the public, or from claims or alleged 
claims of damages to the property of the City or to adjoining property caused directly 
or indirectly by said vendor, by any of his subcontractors, or by anyone directly or 
indirectly employed by either of them in connection with the performance of this 
contract. 

 
2.8 The vendor agrees to indemnify and hold the City harmless from any claim 
involving patent right infringement or copyrights on goods supplied. 
 
2.9 In its sole discretion, the City shall have the right to select or to approve defense 
counsel to be retained by Contractor in fulfilling its obligation hereunder to defend and 
indemnify City, unless such right is expressly waived by City in writing.  City reserves the 



right to provide a portion of its own entire defense; however, City is under no obligation 
to do so, any such action by City is not to be construed as a waiver of Contractor’s 
obligation to defend City or as a waiver of contractor’s obligation to indemnify City 
pursuant to this contract.  Contractor shall retain City approved defense counsel within 
seven (7) business days of City’s written notice that City is invoking its right to 
indemnification under this contract. If Contractor fails to retain counsel within such 
time period, City shall have the right to retain defense counsel on its own behalf, and 
contractor shall be liable for all costs incurred by City.  
 
2.10 The vendor shall not sell, assign, transfer or convey this contract, in whole or in 
part, without the prior written consent of the City. 

 
2.11 This bid, when properly accepted by the City, shall constitute a contract equally 
binding between the vendor and the City.  No different or additional terms shall 
become a part of this contract with the exception of a change order processed through 
the Purchasing Department. 

 
2.12 This agreement will be governed and construed according to the laws of the 
State of Texas.  This agreement is performable in Collin County, Texas. 
 
2.13 The successful bidder and the City of Allen agree that each party have rights, 
duties, and remedies available as stated in the Uniform Commercial Code and any 
other available remedy, whether in law or equity. 
 
2.14 Bidder acknowledges and represents that they are aware of laws, City Charter 
and City Code of Conduct regarding Conflicts of Interest.  The City Charter states that 
“no officer or employee of the City shall have a financial interest, direct or indirect, in 
any contract with the City, nor shall be financially interested, directly or indirectly, in the 
sale to the City of any land or rights or interest in any land, materials, supplies or 
service…”   
 
2.15 Chapter 176 of the Texas Local Government Code requires that any vendor or 
person considering doing business with a Local Government entity, disclose in the 
questionnaire form CIQ, the vendor or person’s affiliation or business relationship that 
might cause a Conflict of Interest.  This form must be filed with the Records 
Administrator no later than 7 business days after the date the person becomes aware 
of facts that require the statement to be filed.  A person commits an offense if the 
person violates Section 176.006, Local Government Code.  An offense under this section 
is a Class C misdemeanor. 

 
2.16 All equipment, supplies and work furnished under this contract shall comply 
with applicable laws, ordinances and regulations.  The Vendor shall obtain and pay for 
such permits and inspections as are required for the legal performance of this work. 

 
2.17 The City reserves the right to audit the records and performance of vendor 
during the term of the contract and for three years thereafter.  

 
2.18 Unless otherwise notified, all invoices must be sent to the Accounts Payable, 
Finance Department at the address listed on page one (1).  Invoices must show the 
item(s) shipped/work performed and the purchase order number applicable to the 
transaction in order to insure prompt payment. 
 



2.19 Payment will be made in accordance with Texas statues.   Term of Payment is 
net 30 days after the date the City receives the goods in accordance with the contract, 
the date the performance of service in accordance with the contract is completed, or 
the date the agency receives an invoice for the goods or services, whichever occurs the 
latest. If your company provides a discount for early payment, please indicate in this 
solicitation.  This will not be considered an evaluation factor in the award of the bid(s). 

 
2.20   Funds for payment have been approved.  The State of Texas statutes prohibit the 
obligation and expenditure of public funds beyond the fiscal year for which a budget 
has been approved; therefore, anticipated obligations that may arise past the end of 
the current City fiscal year shall be subject to budget approval.  The City of Allen is a 
Home-Rule Municipal Corporation operated and funded October 1 to September 30. 

 
2.21    The City of Allen is by statute tax-exempt therefore pricing shall not include  
taxes.  Tax exemption certificates will be executed by the City and furnished upon 
request. 
 
2.22  Vendors shall state a firm completion time.  The City reserves the right to cancel 
orders and/or assess financial penalties if the vendor fails to complete project as 
promised.  Work shall be scheduled between 8:00 a.m. and 5:00 p.m., Monday through 
Friday, excluding holidays, unless otherwise approved by the City. 

 
2.23 When offering products other than those bid, the City reserves the right to 
request a sample/demo of the product for evaluation.  In such cases, the bidder must 
provide a sample/demo of the product at no charge to the City within three days of the 
request and must pick up the product after the evaluation.  Failure to provide an 
evaluation product within the three-day period will disqualify the bidder from further 
consideration.  If the bidder offers a product other than that specified, specifications 
must be included in the bid package. Bid responses not listing manufacturer or part 
numbers in the Mfg./Pt No. section of the bid form will be considered as bidding 
according to specification, and if awarded, will be required to provide exactly what was 
specified.  Samples should not be enclosed with bid unless requested. 
 
2.24 The apparent silence of these specifications as to any detail or to the apparent 
omission from it of a detailed description concerning any point, shall be regarded as 
meaning that only the best commercial practices are to prevail.  All interpretation of 
these specifications shall be made on the basis of this statement. 
 
2.25 Testing may be performed at the request of the City or any participating entity, 
by an agent so designated, without expense to the City. 
 
2.26 When unit price differs from extended price, the unit price prevails. 
 
2.27 In case of a discrepancy between the product number and description, the 
description takes precedence. 
 
2.28 When manufacturers are named in the specification, they are not meant to limit 
competition, but to define the minimum standard, quality, and performance of the 
item specified.  All materials supplied will be new, first quality industrial-grade products. 
 
2.29 Response to specification is primary in determining the lowest responsible bid. 
 



2.30 The City of Allen reserves the right to award a vendor bid as an “alternate award”.  
The alternate vendor’s bid shall remain in effect for the term of the awarded contract, 
should the primary vendor become unable or unwilling to complete the contract term.  
The alternate vendor will be notified in writing of their official contract and start date.  
All terms and conditions of the original bid will remain in effect.   
 
2.31 The City of Allen reserves the right to award a separate contract to separate 
vendors for each item/group or to award one contract for the entire bid. 
 
2.32 Bid prices cannot be altered or amended after submission deadline.  Any 
interlineations, alteration, or erasure made before opening time must be initialed by 
the signer of the bid, guaranteeing authenticity.   
  
2.33 A bid price may not be withdrawn or canceled by the bidder for a period of 90 
days following the date designated for the receipt of bids without written approval of 
the Purchasing Manager, and bidder so agrees upon submittal of bid.   
 
2.34 No oral statement of any person shall modify or otherwise change or affect the 
terms, conditions or specifications stated in the resulting contract.  All change orders 
must be made in writing. 
 
2.35 Any interpretations, corrections or changes to this bid packet will be made by 
addenda.  Sole issuing authority shall be vested in the City of Allen Purchasing 
Department.  Addenda will be sent to all who are known to have received a copy of this 
bid packet.  If the Addenda contain changes to the specification or bid form, bidders 
shall acknowledge receipt of all addenda or they will be declared non-responsive. 
 
2.36 Bid tabulations can be accessed in the City of Allen electronic bidding system 
https://allentx.ionwave.net/Login.aspx.  Please allow at least one week after opening 
date for bids to be tabulated. 
 
2.37 All work, materials, equipment, and supplies, furnished under this contract shall 
comply with applicable laws, ordinances and regulations.   
 
2.38 Unless otherwise indicated, items will be new, unused, and in first rate condition 
in containers suitable for damage-free shipment and storage. 
 
2.39 Quotations must show the number of calendar days required to place the 
materials in the possession of the City.  Do not quote shipping dates.  When delivery 
delay can be foreseen, the bidder shall give prior notice to the Purchasing Division, who 
shall have the right to extend the delivery date if reasons for delay appear acceptable.  
Default in promised delivery, without acceptable reasons of failure to meet 
specifications, authorizes the Purchasing Division to purchase goods elsewhere and 
charge any increase in cost and handling to the defaulting bidder. 
 
2.40 F.O.B. will be Destination/Inside Delivery/Installed at the location stated on the 
City’s purchase order, acceptable only during normal working hours.  The price will be 
firm lump sum all-inclusive cost for all materials, work, transportation, and all other 
costs of whatsoever nature for each item listed.  Vendor will be responsible for all claims 
against the carrier for all freight and/or drayage damage.  The City assumes no liability 
for goods delivered in damaged or unacceptable condition.  Vendor shall handle all 
claims with carriers, and in case of damaged goods, shall ship replacement goods 
immediately upon notification by District of damage.  Shipments will be made to the 

https://allentx.ionwave.net/Login.aspx


specific locations described in the bid specifications.  If the vendor must deliver to the 
specified room, the vendor must remove all packing and debris, which results from set-
up and installation.  Owner dumpsters cannot be used. 
 
2.41    At the time of the opening of bids each bidder shall be presumed to have 
inspected the sites and to have read and shall be thoroughly familiar with the contract 
requirements.  The failure or omission of any bidder to examine any form, instrument, 
document or site shall in no way relieve any bidder from any obligation in respect to 
this bid. 

 
2.42 The City shall have the right to do other work, or to let other contracts for work 
to be done, on the same sites as specified for the work to be done under this contract, 
and the City’s arrangements as to precedence of work and the relationship between 
the Vendor and the City shall be decisive. 

 
2.43 It is the policy of the City of Allen that whenever practical, products should be 
purchased which contain the highest percentage of post-consumer recovered material 
available in the marketplace and/or the highest percentage of pre-consumer recovered 
material available in the marketplace. 
 
2.44 Texas Government Code, Chapter 2252, non-resident bidders; Texas Law 
prohibits Cities and Governmental units from awarding contracts to a non-resident 
unless the amount of such bid is lower than the lowest bid by a Texas resident by the 
amount a Texas resident would be required to underbid in the non-resident bidders 
state. 
 
2.45      The vendor shall purchase and maintain in force the following kinds of 
insurance for operations under the contract as specified.  Insurance certificates in the 
amounts shown and under the conditions noted shall be provided to the City before 
the commencement of any work: 

 
2.46 Workers’ Compensation Coverage – Statutory See Insurance Requirements in Exhibit  

  
 2.47    Attention is called to the fact that the inclusion of a minimum scale of wages to 

be paid to employees engaged in the work under this Contract does not release the 
Contractor form compliance with any State Wage Law that may be applicable.  The 
Contractor shall abide by the Wage and Hour Laws of the State and must not pay less 
than the wages legally prescribed as set forth herein. 

2.47.1 Except for work on legal holidays, the “general prevailing rate of per diem 
wage” for the various crafts or types of workmen or mechanics is the product of 
(a) the number of hours worked per day, except for overtime hours, times (b) the 
respective Rate Per Hour. 

2.47.2 For legal holidays, the “general prevailing rate of per diem wage” for the 
various crafts or type of workmen or mechanics is the product of (a) one and 
one-half times the respective Rate per Hour, times (b) the number of hours 
worked on a legal holiday. 

2.47.3 The “general prevailing rate for overtime work” for the crafts or type of 
workmen or mechanics is one and one-half times the above respective Rate per 
Hour. 



2.47.4 Under the provisions of Article 5159a Vernon’s Annotated Texas Statues, 
the Contractor shall forfeit as a penalty to the entity on whose behalf the 
Contract is made or awarded, Ten Dollars ($10.00) for each laborer, workman, or 
mechanic employed, for each calendar day or portion thereof that such laborer, 
workman or mechanic is paid less than the said stipulated rates for any work 
under the Contract, by him or by any sub-contractor under him. 

 
2.50 Provide the names and locations of at least three (3) references at which the 
offeror has conducted similar services and requirements along with specific individuals 
whom we may contact for references.  

 
2.51 All protests regarding the bid solicitation process must be submitted in writing 
to the Purchasing Manager within five (5) working days following the opening of bids.  
This includes all protests relating to advertising of bid notices, deadlines, bid opening, 
and all other related procedures under the Local Government Code, as well as any 
protests relating to alleged improprieties or ambiguities in the specifications.  The 
limitation does not include protests relating to staff recommendations as to award of 
this bid.  Protests relating to staff recommendations may be directed to the City 
Secretary.   
 
2.52 EVALUATION CRITERIA:  PLEASE NOTE THAT THIS BID WILL BE AWARDED ON 
THE BASIS OF "BEST VALUE".  The award to the successful bidder will be determined 
by best value to the City of Allen as allowed by Chapter 252 of the Local Government 
Code. The following criteria will be considered when selecting a contractor: 

• the purchase prices 
• the reputation of the bidder and the bidder's services. 
• the quality of the bidder's service. 
• the extent to which the bidder's services meet the City's needs. 
• the bidder's past business relationship with the City. 
• the impact on the ability of the City to comply with laws and rules 

relating to contracting with historically underutilized businesses and 
non-profit organizations employing persons with disabilities. 

• the total long-term cost to the City to acquire the bidder’s goods or 
services; and 

• any relevant criteria specifically listed in the request for bids or proposals. 

2.53 PROHIBITION OF BOYCOTT ISRAEL: Vendor verifies that it does not Boycott 
Israel and agrees that during the term of this Contract will not Boycott Israel as that 
term is defined in Texas Government Code Section 808.001, as amended.  Effective 
September 1, 2019, this section does not apply if the Vendor is a sole proprietor, a non-
profit entity or a governmental entity; and only applies if: (i) the Vendor has ten (10) or 
more fulltime employees and (ii) this Contract has a value of $100,000.00 or more to be 
paid under the terms of this Contract. 
 

 
2.54 STORM WATER MANAGEMENT 
Under the Authority of the Clean Water Act, the Environmental Protection Agency 
(EPA), the City of Allen has endeavored to reduce / improve storm water quality per 
direction of the Texas Commission of Environmental Quality (TCEQ).  The City of Allen 
has developed standard operating procedures (SOP’s) for our Storm Water 
Management Program (SWMP).  By signing this contract all vendors accept to follow 



our SOP’s of our SWMP.  Follow the link for our SOP’s 
http://www.cityofallen.org/933/Storm-Water-Management 
 
2.55 COOPERATIVE PURCHASING:  As permitted under Interlocal Cooperation Act C 
Texas Government Code, Chapter 791, other governmental entities may wish to also 
participate under the same terms and conditions contained in this contract.  If this bid 
is not specifically for the Collin County Governmental Purchaser’s Forum, each entity 
wishing to participate must have prior authorization from the City of Allen and the 
vendor.  If such participation is authorized, all purchase orders will be issued directly 
from and shipped directly to the entity requiring supplies/services.  The City of Allen 
shall not be held responsible for any orders placed, deliveries made or payment for 
supplies/services ordered by the entities.  Bidder is to state their willingness to allow 
other governmental entities to participate in this contract, if awarded.  Vendors bidding 
products other than those specified should submit technical specification literature 
with bids. 
 
IS YOUR FIRM WILLING TO ALLOW OTHER GOVERNMENTAL ENTITIES TO PARTICIPATE IN 
THIS CONTRACT, IF AWARDED, UNDER THE SAME TERMS AND CONDITIONS? 
_____________YES   _____________NO 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.cityofallen.org/933/Storm-Water-Management


SECTION III 
 

SPECIFICATIONS AND REQUIREMENTS 
REQUEST FOR PROPOSAL 2020-5-96 

ALLEN EVENT CENTER 
 

BUILDING OPERATIONS AND CONVERSION  
Allen Event Center located at 200 E. Stacy Rd, Allen, TX  75002 

 
It is the intention of the City of Allen to enter into a one-year contract for Building Operations 
and Conversion Services as needed by the City of Allen - Allen Event Center. The Allen Event 
Center Building Operations and Conversion has an estimated annual expenditure of 
$275,000.00. 
 
This procurement is expected to result in a one-year contract with two one-year renewal 
options.  The contract period shall commence upon execution/receipt of a valid City of Allen 
Contract/Purchase Order and continue for a period of one year. The City reserves the right to 
extend the contract period for two additional one-year periods, with said options to be 
exercised solely at the City’s discretion. 
 
PLEASE NOTE THAT THIS BID WILL BE AWARDED ON THE BASIS OF "BEST VALUE".  The 
award to the successful bidder will be determined by best value to the City of Allen as allowed 
by Chapter 252 of the Local Government Code. The following criteria will be considered when 
selecting a contractor: 
 

• the purchase prices 
• the reputation of the Proposer and the Proposer's services. 
• the quality of the Proposer's service. 
• the extent to which the Proposer's services meet the City's needs. 
• the Proposer's past business relationship with the City. 
• the impact on the ability of the City to comply with laws and rules relating to 

contracting with historically underutilized businesses and non-profit 
organizations employing persons with disabilities. 

• the total long-term cost to the City to acquire the bidder’s goods or services; and 
any relevant criteria specifically 

 
Successful contractor shall pay or cause to be paid, without cost or expense to the City of Allen 
all Social Security, Unemployment and Federal Income Withholding Taxes of all such 
employees and all such employees shall be paid wages and benefits as required by Federal 
and/or State Law. 
 
SCOPE OF WORK 
The ultimate responsibility for the successful contractor is to provide Building Operations and 
Conversion services. The City of Allen - Allen Event Center is an arena and ice rink complex. 
Such service shall encompass the adequate labor and supervision for the performance of the 
projected work assigned.  The equipment supplies and material will be furnished by the City 
of Allen - Allen Event Center.  The Allen Event Center Building Operations and Conversion has 
an estimated annual expenditure of $350,000.00 
 
Every effort will be made to get all jobs completed within a reasonable time and schedule. The 
contractor is to provide the facility with services at a high standard which will reflect favorably 
upon the City of Allen - Allen Event Center and the contractor. Variances in event schedules, 



booking, building renovation work, weather conditions and other uncontrollable and 
unpredictable factors will determine the actual frequency of work at the Allen Event Center. 
 
The City of Allen reserves the right to add similar services or delete services as well the number 
of staff specified as requirements change during the course of the contract.  Prices for services 
to be added to/deleted from the contract will be mutually agreed to by the City of Allen and 
the contractor.  Number of staff will vary from day to day depending on the project. 
 

1. The purpose and intention of this bid is for the City of Allen to receive quotations for an 
hourly rate for Building Operations and Conversion services. 

 
2. Contractor shall comply with all State, Federal, and local laws (including the Americans 

with disabilities Act, Title VII of the Civil Rights Act of 1964, Age Discrimination in 
Employment Act, and Civil Rights of 991) as to treatment and compensation of its 
employees. City of Allen shall make no payments to individual workers. 

 
3. Contractor shall be responsible to maintain insurance coverage for all temporary 

employees to include general liability and auto liability in the amount of not less than 
$1,000,000 per occurrence, naming the City of Allen as additional insured and providing 
a waiver of subrogation. The contractor shall maintain Workers Compensation 
1,000,000 per occurrence and a waiver of subrogation shall apply. Contractor shall be 
responsible for any injury, damage or loss arising out of any acts or omissions of the 
temporary employee while performing their duties for the City of Allen. All insurance 
companies and coverage’s must be authorized by the Texas Department of Insurance 
to transact business in the State of Texas and must be acceptable to the City of Allen. A 
certificate evidencing the coverages with a 30-day notice of cancellation shall be 
provided before the contractor can begin any contractual obligation with the City.  

 
4. The City has the right to control the details of the temporary employee's work while 

assigned to the City. 
 

5. In the event that the temporary will be assigned driving duties, the City reserves the 
right to conduct a motor vehicle register check and a drug test before placing the 
temporary in the work environment. The City of Allen will cover all costs associated with 
this.   

 
6. Below is a listing of position specifications for the different types of personnel possibly 

needed by the City.  Please use attached price sheet for quoting for each description. 
 

7. The City of Allen reserves the right to add additional job duties/descriptions if the need 
arises, during the term of this contract.  Therefore, please provide a complete listing 
and hourly rate of additional services that your firm can provide that are not listed 
herein. 

 
8. Hourly rates quoted shall be firm for one (1) year from award date and shall be binding 

if agency is selected for primary or alternate provider. 
 

9. Please list at least three (3) references, preferably governmental agencies that you are 
currently doing business with. 

 
10. Proposal submission services to include: 

 
a. description of agency and services provided. 



b. applicant/employee testing conducted by agency. 
c. employee training conducted by agency. 
d. statement about worker's compensation and liability insurance coverage. 
e. *employee criminal background screening conducted by agency – Specific 

screening requirement:  SS Trace to determine counties the individual has resided 
in to know which Criminal County checks to conduct (record of past 7 yrs.); 
Statewide Criminal record check and Statewide Sex Offender Registry. If applicant 
has resided in another state in the past 7 years, we ask that those state records are 
checked in addition to Texas. 

         
11. The Contractor shall use reasonable care to employ and retain employees who are 

qualified, competent and trustworthy.  As a minimum, the Contractor shall, prior to 
hiring an applicant, determine the following:  compatibility of the applicant working in 
a customer service environment; test each applicant for the presence of illegal drugs 
and/or the presence of legal drugs in excess of medically-approved standards; and 
examine the applicant’s conviction record to determine instances of prior criminal 
convictions which would disqualify the applicant for a position of public trust.  All 
Contractor employees shall be a minimum of 18 years of age.  No Contractor employee 
shall have been convicted of felony or theft related misdemeanor. Contractor will 
conduct employment background checks on all newly hired employees.  Contractor 
shall employ experienced, knowledgeable personnel to perform duties to which they 
are assigned.  
 

12. Contractor (s) will receive written notice of the bid award, which will include the agreed 
upon rate for each job description, a copy of the Building Operations and Conversion 
Specifications and a copy of the Building Operations and Conversion Operating 
Procedures. 

 
13. The City of Allen is an Equal Opportunity Employer. All job vacancies are advertised 

through the media and posted for public view. The City of Allen will not reject any 
application for employment by temporary employees assigned in the workplace. It is 
the policy of the City of Allen not to pay any release fees in the event a temporary is 
selected from the applicants. 
 

The awarded contractor will perform Building Operations/Conversion Services for the City of 
Allen - Allen Event Center, a 24/7 facility, including but not limited to: 

 
• General Building Operations 

o Repair and upkeep of arena’s retractable seating system 
o Set and strike of tables, chairs, and various equipment for building needs 
o Maintenance of arena dasher system and glass 
o Use of various warehouse equipment including forklifts, personnel lifts, pallet 

jacks, etc. 
o Administrative tasks including documenting work, providing feedback and 

notes, and assisting in updating work plans 
o Furniture assembly, holiday decorating, and other various labor tasks 
o Special projects  

 
 
 
 
 
 



 
 

• Conversions 
o Sporting Events 

 Hockey 
 Indoor Soccer 
 Indoor Football 
 Basketball 
 Rodeo 
 Gymnastics / Cheerleading Competitions 

o Stage Shows 
 Concerts 
 Musicals 
 Spectacle shows 
 Pageants 
 Awards Ceremonies 

o Trade Shows 
o Miscellaneous Events 

 Corporate Meetings 
 Luncheons and Banquets 
 Other various events 

 
STRUCTURE: 
 
The following represents the desired structure and staffing needs for the Building Operations 
and Conversion Crew. The same personnel can be used for each crew type if appropriate and 
do not have to be exclusive to one crew.  
 
 

1.  Building Operations Day Crews will consist of the following: 
a. 1 – 4 workers 
b. Day Crew should be capable of working alongside and in the presence of City 

of Allen – Allen Event Center staff 
 

2. Building Operations Event Crews will consist of the following: 
a. 1– 6 workers 
b. Event Crew should be capable of working alongside of City of Allen – Allen 

Event Center staff and in the presence of Allen Event Center event attendees. 
 

3.  Building Operations Conversion Crew will consist of the following: 
a. 4 – 40 workers 
b. Conversion crew should be capable of working alongside City of Allen – Allen 

Event Center staff on day, evening, night, and overnight shifts.  
 
ALL CREW REQUIREMENTS AND PROCEDURES        
Contractor is required to provide a verifiable clock in / clock out system to guarantee proper 
recording of time worked. Biometric and / or location-based systems are preferred. 
Contractor’s staff shall sign in at the beginning of each shift, on meal breaks, and the end of 
shift.  It is the responsibility of every employee to fulfill this requirement.  A copy of the sign in 
report will be given to Allen Event Center staff at the conclusion of each shift for record 
keeping. 
 
 



UNIFORM REQUIREMENTS 
Uniform requirements will differ depending on position held and the frame of work being 
done. All uniforms and non-uniformed contractors and employees are to dress in a neat and 
clean manner. Ripped, torn, stained, or exceptionally dirty clothing will not be permitted. All 
uniforms must be agreed upon by contractor and Allen Event Center staff. 

 
• Day and Event shifts 

o Black collared shirt with contractor’s logo 
o Black work pants and belt with standard sized belt buckle 
o Black work boots or work shoes 
o Coats, jackets, and / or protective clothing are permitted when conditions 

require 
• Conversion shifts 

o Black t-shirt with contractor’s logo 
o Black work pants and belt with standard sized belt buckle 
o Black work boots or work shoes 
o Coats, jackets, and / or protective clothing are permitted when conditions 

require 
 

DESIGNATED WORKSPACE 
The contractor will be provided a designated workspace within the Allen Event Center for 
posting informational signage, performing administrative duties, and record keeping. While a 
designated workspace will be provided, a walled office or cubicle is not guaranteed. 
 
INVOICING AND BILLING 
The City of Allen pays invoices on a Net 30 structure. Invoicing is preferred on a weekly basis. 
On some occasion’s invoices will be needed on the same day as services rendered for specific 
events. All invoices should be submitted with sufficient documentation supporting the 
charges including but not limited to timesheets, employee rates, overtime charges, etc.  
 
UNAUTHORIZED PERSONNEL  
At no time shall contractor or employees allow any unauthorized personnel into the Event 
Center facilities.  Contractor and employee personnel shall not allow family members, friends, 
etc. to be on the grounds or parking lot of the building during working hours, other than pick-
up or drop-off employee. 
 
EMERGENCY CONTACTS 
The contractor shall provide an emergency telephone number where he or she can be reached 
during regular and after operating hours. 
 
NO SMOKING POLICY 
Smoking or use of tobacco products are NOT allowed in the City of Allen - Allen Event Center 
at any time. 
 
KEYS AND UNIFORMS 
The contractor shall be responsible for any lost keys, card keys, or uniforms issued by the City 
of Allen – Allen Event Center and any inherent damages (i.e. re-keying of whole facility). This 
cost shall be withheld from payment(s). The decision to re-key the whole facility is solely that 
of the City of Allen.  Upon completion of contract, final payment shall be withheld until all 
issued keys and uniforms are returned to the City's authorized representative. 
 
 
 



ENERGY CONSERVATION 
The contractor shall practice energy conservation and turn off lights in unoccupied areas, 
except where centrally controlled, and shall keep windows and doors closed. 
SAFETY AND HEALTH 
All work shall comply with applicable Federal, State, and City safety, health and OSHA 
requirements. 
 
SECURITY 
At no time is the contractor to de-activate or activate any alarm systems upon entering the 
City of Allen - Allen Event Center.  The contractor shall report any alarms that are set-off to Allen 
Event Center staff.  Upon completion of shift, the contractor shall unlock or re-lock doors per 
scheduled instruction given by Event Center staff. For some events and work shifts, contractor 
staff may be required to be screened through metal detectors, bomb sniffing dogs, and have 
bags searched upon entry. Failure to comply with Allen Event Center standard security 
operating procedures will be considered a breach of the contract terms and conditions. 
 
EMPLOYEE IDENTIFICATION AND BUILDING ACCESS 
In accordance to the uniform requirements, all employees shall wear uniforms that bear 
company name/logo when designated in the uniform requirements.  Identification badges 
shall be furnished by the contractor and worn by all contractors’ employees while on the City 
of Allen - Allen Event Center premises. The badge shall clearly display the employee's picture, 
name and signature. 
 
Access within the building shall be directed by Allen Event Center staff. For any reason a 
contractor needs to leave the premises during his/her assigned work hours, they shall notify 
the appropriate Allen Event Center staff before departure. Contractor and employees are only 
permitted access to the premises for scheduled business reasons unless attending an event 
as a ticketed guest.  
 
Contractor will be supplied with a list containing point of contacts and corresponding phone 
numbers to contact in case of an emergency. Access to designated restricted areas is 
forbidden to contractor’s employees. Areas to be restricted will be designated by the 
authorized City of Allen - Allen Event Center representative.   
 
EQUIPMENT AND SUPPLIES 
Adequate equipment and supplies shall be stored in locked designated closets, cages, and 
storage areas and shall be returned to the source in clean and in orderly fashion. Designated 
Allen Event Center staff will have keys to these closets in the event supplies become short 
during the day or during an Event and need replenishment.  
 
BUILDING OPERATIONS AND CONVERSION SERVICES ACTIVITY SPECIFICATIONS 
These specifications are given as a general guideline to establish a minimum quality of service 
for each Building Operations and Conversion activity. The activities are defined in the 
designated Crew Frequency Schedule which outlines the level of service required for each type 
of area. 
 
GENERAL BUILDING OPERATIONS 
General Building Operations entails the day to day work at the Allen Event Center and is often 
referred to as the “day crew.”  
 

a Repair and upkeep of the arena’s retractable seating system is a daily assignment. 
The Allen Event Center currently owns a retractable seating system manufactured 
by Irwin Telescopic Seating. Seats must be adjusted between each game to 



compensate for normal wear and tear. In the event that a seat or seat bracket is 
beyond repair, the seat or seat bracket must be replaced with an identical seat or 
seat bracket from the spare part inventory. This process involves removing the 
bolts anchoring the seat to the floor, removing the seat bracket, replacing it, and 
re-bolting it to the retractable system. Locking mechanisms on the seating system 
should be checked daily and any adjustments should be made immediately.  

 
b The arena dasher system and glass should be inspected after each event. Any 

damages should be reported to a designated Allen Event Center staff member and 
addressed immediately. Spare screws, bolts, and parts are stored in the Allen Event 
Center’s inventory and should be used when needed. Damaged section of glass 
should be changed immediately with a spare sheet of the same size.  

 
c Tables, chairs, pipe and drape, and other various equipment owned by the Allen 

Event Center are used throughout the week for various functions. All equipment 
should be inspected as it is set up to ensure it is in safe, working order. Equipment 
should be broken down in a timely manner after its. Unused equipment is to be 
stored and secured in a designated location inside one of the Allen Event Center’s 
storage areas. 

 
d Inventory of all building equipment, soft goods, tools, furniture, etc. should be 

checked weekly. A master inventory list of all equipment should be maintained and 
updated with all changes. Furniture on the concourse and premium level should 
be positioned as directed for each event. 

e The Building Operations Day Crew can be assigned a variety of projects that 
include basic carpentry, welding, simple fabrication, painting, holiday decorating, 
assisting other departments and any other similar tasks as assigned by Allen Event 
Center staff. 
 

EVENT OPERATIONS 
A Building Operations Event Crew must be present as requested for events at the Allen Event 
Center.  
 

a. Conduct a pre-event walkthrough of the facility to ensure the building is properly 
set up and safe for patrons. During the pre-event walkthrough, all retractable seats 
should be physically tested and inspected, all hand rails should be physically tested 
and inspected, floors and stairways should be checked for trip hazards, stages, 
decks, and platforms should be checked for stability, and all unused equipment 
should be properly stored and secured. 
 

b. Respond to and resolve any Operations issues that may come up during an event 
including, but not limited to: 

o Last minute requests made by the event’s staff 
o Broken retractable seats 
o Broken glass on the dasher system 
o Complications with building equipment necessary for the event 

 
c. Assist the building and event staff with any mid-event changes and setups  
d. Prepare the facility for conversion if a conversion will immediately follow the event 

by assembling required tools and equipment, staging materials in an accessible 
location, and obtaining instruction documents for the conversion.  



e. Conduct a post-event walkthrough of the facility to look for any issues or damages 
that may have occurred during the event. All equipment used during the event 
should be accounted for, stored and secured, and the facility should be prepared to 
be turned over to the overnight housekeeping and conversion crews. 

 
CONVERSIONS 
Conversions at the Allen Event Center typically occur overnight or on days with no scheduled 
events taking place. All conversions will be scheduled by a representative of the Allen Event 
Center.  

a Hockey Conversions include but are not limited to:  
o Complete strike of prior event 
o Uncover the ice surface if covered 
o Install all dasher boards, glass, and safety nets 
o Remove roll-away sections and install penalty boxes and team 

benches 
o Extend all necessary retractable seating and stairs  
o Install necessary rails for retractable seating 
o Install ADA decks and folding chairs in ADA sections 
o Install glass suites and suite furniture on corners of the ice 
o Install goal lights and game nets 
o Place concourse booths, pub tables, and furniture on concourse and 

premium level 
 

b Indoor Soccer Conversions include but are not limited to: 
o Complete strike of prior event 
o If dasher boards are not in place, install dasher boards and glass. If 

dasher boards are in place, remove sections to allow placement of 
soccer goals 

o Cover the ice with polar floor decks 
o Retract necessary seating and stairs to allow placement of soccer 

goals 
o Install necessary rails for retractable seating 
o Install soccer specific dasher advertisements onto dasher boards 
o Lay out and install soccer turf 
o Install nets on goals 
o Install ADA decks and folding chairs in ADA sections 
o Install glass suites and suite furniture on corners of the ice 
o Place concourse booths, pub tables, and furniture on concourse and 

premium level 
 

c Rodeo Conversions include but are not limited to: 
o Complete strike of prior event 
o Install dasher boards along sides if not already installed. 
o Retract seating as needed 
o Install necessary rails for retractable seating 
o Cover the ice with polar floor decks 
o Cover the polar floor and dasher boards with plastic sheeting and 

tape seams 
o Lay plywood over plastic sheeting over the ice 
o Install announcer’s platform  
o Assist in the application of rodeo dirt 
o Place concourse booths, pub tables, and furniture on concourse and 

premium level 



 
d Gymnastics / Cheerleading / Karate / Wrestling Competition type Conversions 

include but are not limited to: 
o Complete strike of prior event 
o Install dasher boards if not already installed. Remove down aisles and 

floor entrances where applicable 
o Cover dasher boards with black covers 
o Cover the ice with polar floor decks 
o Position all retractable seating and stairs as needed 
o Install necessary rails for retractable seating 
o Hang truss and curtain where applicable 
o Install judge’s platform and awards platform 

 
 

e Concert / Musical / Pageant / Stage Show Conversions include but are not limited 
to: 

o Complete strike of prior event 
o Install dasher boards if not already installed. Remove down aisles, 

floor entrances where applicable 
o Cover dasher boards with black covers 
o Cover the ice with polar floor decks 
o Extend all retractable seating in seating sections open for event. 

Retract sections not used if space is required 
o Install necessary rails for retractable seating 
o Build stage in designated location and add stairs and rails 
o Hang truss and curtain behind upstage edge of the stage 
o Set and align folding chairs on the floor 
o Place concourse booths, pub tables, and furniture on concourse and 

premium level 
 

f Trade Show and Exhibit Conversions include but are not limited to: 
o Complete strike of prior event 
o Cover ice with polar floor decks 
o Remove all dasher boards 
o Retract all sections of retractable seating and stairs 
o Install necessary rails for retractable seating 
o Block access to vomitory stairs with safety barricade 
o Lay plywood around exterior of ice dam to level floor with ice 
o Clear concourse of all booths, pub tables, and furniture 

 
 
EMERGENCY BUILDING OPERATIONS AND CONVERSION SERVICES 
Emergency services may include, but are not limited to calling in staff for emergency 
situations, responding to power outages or mechanical issues that affect the ice surface, etc. 
Emergency services shall be judged according to the nature of the procedure (i.e. separate 
standards apply to each function) and on the responsiveness to the situation.   
 
FREQUENCY OF SERVICES 
The City shall be the sole judge of said quality and required frequency of the services provided. 
The facility shall be staffed to maintain optimum conditions of operation. Schedules are 
determined by events proposed by the City of Allen - Allen Event Center.  This may include 
various shifts, days and hours including holidays. If the level of operation at any time shall be 
considered to be unacceptable to the City, the Contractor will be required to increase staff or 



take whatever measures are required.  As needed in all areas, contractual employees shall 
respond to emergency building operation services, special job assignment and duties 
described above in compliance with City fire, health and building regulations.  
 
CONTRACTOR PERSONNEL AND PRE-EMPLOYMENT SCREENING 
All personnel shall receive close and continuing first-line supervision by the contractor.  
Contractual employees shall be fully trained and skilled in safe and proper building operations 
and ice technician techniques. The contractor shall provide sufficient documentation to 
demonstrate adequate training has been provided. The contractor shall obtain criminal 
background checks on all contract personnel at the start of this contract or upon employment, 
and at least once per year thereafter. The contractor shall inform the City of Allen - Allen Event 
Center by certified mail, of any criminal convictions of any type for contract personnel within 
five (5) days of obtaining the information. 
 
Contractor shall supply the Allen Event Center with a current list of all employees that will 
perform work at the facility. Repeated use of employees not on the current list may be grounds 
for termination of the contract. Each of these employees shall have had criminal background 
checks before employee begins work. No contractor will be permitted to work if the criminal 
history reveals as a conviction of a felony or crime of moral turpitude.    
 
The contractor must provide the City of Allen with the full legal name, maiden name if 
applicable, social security number and legal address of employees working the City facility. In 
addition to the required background check, the City of Allen requires all new employees’ 
paperwork be approved through City of Allen prior to starting employment with the Allen 
Event Center.  Contractor must have his/her application, background check and dated 
verification from the government Social Security Administration verifying their legal social 
security number.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Building Operations Day Crew Standard Operation Procedures 

Allen Event Center 
 
Day Crew  
 
Estimated Staffing Requirement: All staffing numbers are EVENT AND NEED DRIVEN 
 Staffing request schedules will be provided at least two weeks in advance 

• Day Crew (1-4 crew members) 
 
Day Crew Report Time 
Crew usually arrives at 8:00AM on a standard non-event day.    
 
Day Crew Standards 
In accordance to the City of Allen - Allen Event Center General Building Operations 
specifications, the Day Crew will perform Building Operations duties including the following: 
 

• Repair and upkeep of the arena’s retractable seating system 
• Upkeep, maintenance, and cleaning of the arena’s dasher boards and glass 
• Set up of tables, chairs, pipe, drape, furniture, etc. 
• Maintain an accurate inventory of all Building Operations tools and equipment 
• Special projects as assigned 
• Event preparations as necessary 

 
Day Crew Reporting and Inspection Requirements 
Day Crew is responsible for completing a checklist and staffing reports, inspecting facility to 
ensure all Building Operations standards have been met and meeting with Allen Event Center 
staff regularly to discuss any issues. 
 
Job Definition and Responsibility:   
Day Crew  
 
In accordance to the Building Operations specifications, the Day Crew will perform the duties 
listed for the Building Operations Day Crew.  The overall goal for the Building Operations Day 
Crew is to prepare the building for its next function and may perform other related duties as 
assigned. 
 
Day crew will also assist in the event of inclement weather or emergency situations with tasks 
related to Building Operations including shoveling snow, applying ice-melt, distributing 
sandbags to weight down objects in high wind, barricading off hazard areas, etc. 
 
Area of Responsibilities: 
The entire Allen Event Center premises including the arena, concourse, offices, back of house 
areas, Community Ice Rink, premium level loge and suites, parking structures, surface lots, 
sidewalks, and plazas. 
 
Equipment Use: 
Keys, proximity cards, ID badge, radio, sign in sheets, project list, production advances, fork lift, 
personnel lift, pallet jack, flat bed cart, upright dolly, impact wrench, power drill, various power 
tools, various hand tools, cleaning products, razor blades, squeegees, latex rubber gloves, dust 
masks, gaff tape, pipe and drape, tables, chairs 
 



 
Building Operations Event Crew Standard Operation Procedures 

Allen Event Center 
 
Event Crew  
 
Estimated Staffing Requirement: All staffing numbers are EVENT DRIVEN 
 Staffing request schedules will be provided at least two weeks in advance 

• Event Crew (1-6 crew members) 
 
Event Crew Report Time 
Report times are event driven. Standard report time is one hour before client/tenant staff 
arrives. 
 
Event Crew Operation Standards 
In accordance to the City of Allen - Allen Event Center Building Operations Event Crew 
specifications, the Event Crew will perform Building Operations duties including the following: 
 

• Conduct pre-event walkthrough of the facility and premises 
• Set up, strike, or remove any equipment or furnishings as required 
• Respond to and resolve any Operations issues that may come up during an event 
• Assist the building and event staff with any mid-event changes and setups 
• Prepare the facility for conversion when applicable 
• Conduct a post-event walkthrough of the facility and premises 
• Special projects as assigned 

 
Event Crew Reporting and Inspection Requirements 
Event Crew is responsible for completing a checklist and staffing reports, inspecting facility to 
ensure all Building Operations standards have been met and meeting with Allen Event Center 
staff regularly to discuss any issues. 
 
Job Definition and Responsibility:   
Event Crew  
 
In accordance to the Building Operations specifications, the Event Crew will perform the duties 
listed for the Building Operations Event Crew.  The overall goal for the Building Operations 
Event Crew is to prepare facilitate the needs of the building and its clients during events. 
 
Event crew will also assist in the event of inclement weather or emergency situations with 
tasks related to Building Operations including shoveling snow, applying ice-melt, distributing 
sandbags to weight down objects in high wind, barricading off hazard areas, etc. 
 
Area of Responsibilities: 
The entire Allen Event Center premises including the arena, concourse, offices, back of house 
areas, adjoining Community Ice Rink, premium level loge and suites, parking structures, 
surface lots, sidewalks, and plazas. 
 
Equipment Use: 
Keys, proximity cards, ID badge, radio, sign in sheets, project list, production advances, fork lift, 
personnel lift, pallet jack, flat bed cart, upright dolly, impact wrench, power drill, various power 
tools, various hand tools, cleaning products, razor blades, squeegees, latex rubber gloves, dust 
masks, gaff tape, pipe and drape, tables, chairs 



 
Building Operations Conversion Crew Standard Operation Procedures 

Allen Event Center 
 
Conversion Crew –  
 
Estimated Staff Requirement (based on building history and industry standards): All 
staffing number will be EVENT DRIVEN 
 Staffing request schedules will be provided at least two weeks in advance 

• Conversion Crew (4 - 40 crew members) 
 
Conversion Crew Report Time 
Report times are event driven. Standard report time is roughly 30 minutes before the 
scheduled end time of the event preceding the conversion. The Conversion Crew often works 
late hours, overnight, and into early morning.  
 
Conversion Crew Operation Standards 
In accordance to the City of Allen - Allen Event Center Conversions specifications, the 
Conversion Crew will perform conversion and changeover services including the following and 
not limited to: 
 

• Covering and uncovering the ice surface 
• Installing and uninstalling the dasher board and glass systems 
• Installing roll-a-way seating sections and stairs 
• Retracting and extending telescopic seating systems 
• Installing safety rails and handrails  
• Installing and uninstalling turf surfaces 
• Building and striking prefabricated staging 
• Setting up and striking booths consisting of tables, chairs, and pipe and drape 
• Hanging curtains and seat covers 
• Building and hanging truss from pre-hung points  

 
Conversion Crew Reporting and Inspection Requirements 
Conversion Crew is responsible for completing a checklist and staffing reports, inspecting 
facility to ensure all Building Operations standards have been met and meeting with Allen 
Event Center staff regularly to discuss any issues. 
 
Job Definition and Responsibility:  
Conversion Crew  
 
The role of the Conversion Crew is to perform the labor functions of the conversion as listed in 
the Conversion Crew Standard Operations Procedures. Conversion Technicians are to take 
direction from the Allen Event Center staff overseeing their work group. Conversion 
Technicians will be responsible for covering and uncovering the ice surface, installing and 
uninstalling the dasher board and glass systems, installing roll-a-way seating sections and 
stairs, retracting and extending telescopic seating systems, installing safety rails and hand rails 
on the retractable system, installing and uninstalling turf surfaces, building and striking pre-
fabricated staging, setting up and striking booths consisting of tables, chairs, and pipe and 
drape, hanging curtains and seat covers, building and hanging truss from pre-hung points and 
any other necessary labor intensive duties required to complete the conversion. 
 
 



 
Equipment Use: 
Keys, proximity cards, ID badge, radio, sign in sheets, project list, production advances, fork lift, 
personnel lift, pallet jack, flat bed cart, upright dolly, impact wrench, power drill, various power 
tools, various hand tools, cleaning products, razor blades, squeegees, latex rubber gloves, dust 
masks, gaff tape, pipe and drape, tables, chairs 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
SECTION IV 

PROPOSAL CONTENT & EVALUATION CRITERIA 
 
 

EVALUATION PROCESS 
 
The objective of this evaluation process is to identify and select the proposer with the best 
satisfies the requirements of the City of Allen.  All proposals received by the submission 
deadline will be evaluated by the City of Allen evaluation committee.  The evaluation 
committee will review, rate, and rank each proposer’s proposal in accordance with the 
weighted criteria contained in this document.   
 
EVALUATION CRITERIA:  PLEASE NOTE THAT THIS BID WILL BE AWARDED ON THE BASIS OF 
"BEST VALUE".  The award to the successful bidder will be determined by best value to the City 
of Allen as allowed by Chapter 252 of the Local Government Code. The following criteria will be 
considered when selecting a contractor: 
 

• the purchase prices 
• the reputation of the bidder and the bidder's services. 
• the quality of the bidder's service. 
• the extent to which the bidder's services meet the City's needs. 
• the bidder's past business relationship with the City. 

 
PROPOSAL RESPONSE DOCUMENTS 
 
In order to be considered responsive, the Proposer shall submit with their Proposal, such 
documentation as is necessary or required to attest to the company’s capabilities and 
qualifications to perform the work as specified and all aspects of this contract in a competent 
and expeditious manner.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



QUALIFICATIONS  
REQUEST FOR PROPOSAL 2020-3-82 

BUILDING OPERATIONS AND CONVERSION 
 
 
BIDDER QUALIFICATIONS 
Each respondent to this proposal shall be capable of meeting the following minimum 
requirements 

 
1.    Proposers must demonstrate that they can furnish all labor, materials, tools and 

equipment as specified herein; including components and accessories required for a 
complete installation. 

 
2.    Proposers must demonstrate that they are financially stable and that they have been a 

commercial provider for at least the past three years.  
 

3.    Proposers must be capable of and are required to submit criminal background checks 
on all employees performing this contract prior to any work being performed. 

 
4.    Proposers bid price shall be sufficient to pay all applicable Federal, State withholding, 

workmen’s compensation, insurance and to comply with the current minimum wage.  
 

5. Proposers must submit with their bid proof of insurance. The awarded contractor must 
provide the city with their certificate of insurance, meeting all of the city’s insurance 
requirements within five (5) working days of award notification.  Failure to provide the 
city with a certificate of insurance, meeting all of the city’s insurance requirements 
within five (5) working days of award notification may result in the city awarding the 
contract to another contractor.  

 
 
COMPANY OVERVIEW  
Respondent shall provide the following information with their submission, including a brief 
company overview, history, and financial status: 

1. Firm name, address, phone number, and date established. 
2. Address and location of the local responsible office. 
3. Name of office principals, their experience and professional qualifications. 
4. Describe your firm’s experience in providing likes services including the number of 

years your firm has actively provided such services 
5. Provide a complete and current listing of all industry certifications, accreditations and 

affiliations your firm holds. 
6. Describe whether your firm) has ever undergone an investigation by an outside agency 

pursuant to the filing of claims and describe the outcome of the investigation including 
ramifications to your firm or your firm’s client cities. 

 
 
 
 
 



REFERENCES 

1. Vendor shall have a minimum of FIVE (5) years of experience  

Does your firm meet this requirement?  ____Yes _____No 

2.    Proposers must submit with their proposal a list of at least five (5) current references.   
 
References should include a contact name, email address and telephone number for 
jobs/contracts in the Public and/or Private Sectors that are equal to the size and complexity of 
the City of Allen’s requirements, provided herein.  

 
 

PROPOSAL RESPONSE DOCUMENTS/ PROPOSAL FORMAT AND CONTENT 
 
The City of Allen discourages lengthy and costly proposals, however, in order for the City to 
evaluate proposals fairly and completely, proposers should follow the format set out herein 
and provide the information requested. 
 
In order to be considered as responsive, the Proposer shall submit with their Proposal, such 
documentation as is necessary or required to attest to the company’s capabilities and 
qualifications to perform the work as specified and all aspects of this contract in a competent 
manner.  RFP responses shall be submitted professionally to include clearly identifiable 
sections, in the same order for each section as required.  Also, include the RFP Pricing.   

 
 
EVALUATION PROCESS AND SELECTION CRITERIA 
 
The objective of this evaluation process is to identify and select the proposer that best satisfies 
the requirements of the City of Allen. The City of Allen’s staff that will be responsible for these 
services will evaluate all proposals received by the submission deadline.  The evaluation 
committee will review, rate and rank each proposer’s proposal in accordance with the 
weighted ranking criteria contained in this document. RFP responses shall remain confidential 
until the contract has successfully been awarded. 
 
If deemed necessary to the evaluation process, the City reserves the right to conduct 
presentations/interviews with proposers at no cost to the city. 
 
There are 100 possible points for this proposal evaluation, as follows: 
 
 

PRICE 30 points 

PROPOSER QUALIFICATIONS AND EXPERIENCES 
 

30 points 

REFERENCES 10 points 

STAFFING STRUCTURE AND PLAN 30 points 

 



SECTION V 
PRICING 

*Important* Please provide pricing on electronic excel spreadsheet attached to this solicitation 
in the City of Allen’s E-bid (Ionwave) system labeled “Price Sheet for Building Operations and 
Conversion” Submittal Form Electronic response submitted is highly preferred. 

 

  
 



BID ENDORSEMENT 
 
The undersigned, in submitting this bid proposal and their endorsement of same, represents 
that they are authorized to obligate their firm, that they have read this entire bid proposal 
package, is aware of the covenants contained herein and will abide by and adhere to the 
expressed requirements. 
 
Submittals will be considered as being responsive only if entire Bid Package plus any/all attachments 
is returned with all blanks filled in. 
 
 
SUBMITTED BY: 
 
 
(OFFICIAL Firm Name) 
 
 
By: _________________________________________________   
(Original Signature) Must be signed to be considered responsive 
  
 
 
(Typed or Printed Name)    
 
 
(Title) (Date) 
 
 
Remittance 
Address:  ____________________________________________ 
 
                ____________________________________________ 
                                                                             (Zip Code) 
Phone #:  (___) ________________________________________ 
 
Fax #:     (___) ________________________________________ 
 
E-Mail Address: _______________________________________ 
 
 
If an addendum is issued for this bid, please acknowledge receipt. 
 
ADDENDUMS/AMENDMENTS:  1) __________________ date acknowledged 

2) __________________ date acknowledged 
3) __________________ date acknowledged 

 
  



SECTION VI – EXHIBITS 
 

EXHIBIT 1 
CONTRACTOR INSURANCE REQUIREMENTS & AGREEMENT 

 
 
(a) Vendor on City property or public right-of-way for the City of Allen shall provide the City 

a certificate of insurance evidencing the coverage’s and coverage provisions identified 
herein.  Contractors shall provide the City evidence that all subcontractors performing 
work on the project have the same types and amounts of coverage’s as required herein 
or that the subcontractors are included under the contractor’s policy.   

(b) All insurance and certificate(s) of insurance shall contain the following provisions: (1) 
name the City, its officers, agents and employees as additional insureds as to all 
applicable coverage with the exception of Workers Compensation Insurance; (2) provide 
for at least thirty (30) days prior written notice to the City for cancellation, non-renewal, 
or material change of the insurance; (3) provide for a waiver of subrogation against the 
City for injuries, including death, property damage, or any other loss to the extent the 
same is covered by the proceeds of insurance. 

(c) All insurance companies providing the required insurance shall be authorized to 
transact business in Texas and rated at least “A” by AM Best or other equivalent rating 
service. 

 
User shall during the term hereof maintain in full force and effect the following insurance: The 
City reserves the right to amend or require addition all types depending on the nature of the 
work. 
 

Contracts in the Amount of $0-$100,000 
 

Type of Insurance Amount of Insurance Provisions 
1. Commercial General 
     (Public) Liability to 
     include coverage for: 

a) Premises/Operations 
b) Products/Completed 

Operations 
c) Independent 

Contractors 
d) Personal Liability 
e) Contractual Liability 

$500,000 each occurrence, 
$1,000,000 general aggregate. 
 
or 
 
$1,000,000 combined single 
limits 

City to be listed as additional 
insured and provided 30-day 
notice of cancellation or 
material change in coverage. 
 
City prefers that insurer be 
rated A or higher by A.M. Best 
or equivalent. 
Waiver of Subrogation to 
apply 

2.  Business Auto Liability $500,000 combined single 
limit 

Owned, non-owned, and hired 
vehicles 

3.  Workers’ Comp & 
     Employers’ Liability 

Statutory Limits 
$1,000,000 each accident 

Waiver of subrogation 

4. a) Professional Liability  
    b) E & O coverage  
 

1,000,000 per occurrence  City to be named as an 
additional insured 

 
 
 
 
 
 



Continued Next Page 
Contracts in the Amount of $100,000-$1,000,000 

Type of Insurance Amount of Insurance Provisions 
1. Commercial General 
     (Public) Liability to 
     include coverage for: 

f) Premises/Operations 
g) Products/Completed 

Operations 
h) Independent 

Contractors 
i) Personal Liability 
j) Contractual Liability 

$1,000,000 each occurrence  
 
$2,000,000 general aggregate 
 
$2,000,000 Umbrella/ Excess 
Liability  
 
 

City to be listed as additional 
insured and provided 30-day 
notice of cancellation or 
material change in coverage. 
 
City requires that insurer be 
rated A or higher by A.M. Best 
or equivalent. 
Waiver of subrogation 

2.  Business Auto Liability • $1,000,000 per 
occurrence 

• $1,000,000 aggregate 
or; 

• $1,000,000 combined 
single limits 

City to be named as a 
additional insured 

3.  Workers’ Comp & 
     Employers’ Liability 

Statutory Limits 
$1,000,000 each accident 

 Waiver of subrogation 

4.  Builders Risk Policy 
 

100% of construction total If Applicable 

5.a) Professional Liability  
    b) E & O coverage  
 
 

1,000,000 per occurrence City to be named as an 
additional insured 

Contracts in the Amount of $1,000,000-$8,000,000 
Type of Insurance Amount of Insurance Provisions 
1. Broad Form Commercial 

General Liability to 
     include coverage for: 

k) Premises/Operations 
l) Products/Completed 

Operations 
m) Independent 

Contractors 
n) Personal Liability 
o) Contractual Liability 

$2,000,000 each occurrence, 
$4,000,000 general aggregate; 
$4,000,000 umbrella 
 
 
 

City to be listed as additional 
insured and provided 30-day 
notice of cancellation or 
material change in coverage. 
 
City requires that insurer be 
rated A or higher by A.M. Best 
or equivalent. 
Waiver of Subrogation  

2.  Business Auto Liability • $1,000,000 per 
occurrence 

• $2,000,000 aggregate or; 
• $2,000,000 combined 

single limits 

City to be named as 
additional insured 

3.  Workers’ Comp & 
     Employers’ Liability 

Statutory Limits 
$1,000,000 each accident 

City to be provided a waiver of 
subrogation 

4.  Builders Risk Policy 
 

100% of construction total If Applicable 

5. a) Professional Liability  
    b) E & O coverage 

1,000,000 per occurrence If Applicable 



All Contracts over $8,000,000 must contact Risk Management for insurance 
specifications 

 
All Certificates of Insurance need to reference job or contract number in comments 

section. 
 

Questions regarding insurance should be directed to the City of Allen Purchasing Division 
(214)509-4630 or the City of Allen Risk Administrator at (214) 509-4685.   
 
Indemnification 
COMPANY DOES HEREBY COVENANT AND CONTRACT TO WAIVE ANY AND ALL CLAIMS, 
RELEASE, INDEMNIFY, AND HOLD HARMLESS THE CITY, ITS CITY COUNCIL, OFFICERS, 
EMPLOYEES, AND AGENTS, FROM AND AGAINST ALL LIABILITY, CAUSES OF ACTION, 
CITATIONS, CLAIMS, COSTS, DAMAGES, DEMANDS, EXPENSES, FINES, JUDGMENTS, LOSSES, 
PENALTIES OR SUITS, CAUSED BY OR RESULTING FROM THE NEGLIGENCE, INTENTIONAL 
TORT, INTELLECTURAL PROPERTY INFRINGEMENT, OR FAILURE TO PAY A SUBCONTRACTOR 
OR SUPPLIER COMMITTED BY THE COMPANY, ITS AGENT, ITS CONSULTANT UNDER 
CONTRACT, OR ANY OTHER ENTITY OVER WHICH THE COMPANY EXERCISES CONTROL 
SUBJECT TO THE LIMITATIONS IN TEXAS LOCAL GOVERNMENT CODE § 271.904 AND TEXAS 
CIVIL PRACTICE AND REMEDIES CODE, § 130.002 (B). 
 
INDEMNIFIED ITEMS SHALL INCLUDE REASONABLE ATTORNEYS’ FEES AND COSTS, COURT 
COSTS, AND SETTLEMENT COSTS IN PROPORTION TO THE PROFESSIONAL’S LIABILITY. 

 
THE COMPANY’S OBLIGATIONS UNDER THIS SECTION SHALL NOT BE LIMITED TO THE LIMITS 
OF COVERAGE OF INSURANCE MAINTAINED OR REQUIRED TO BE MAINTAINED BY 
COMPANY UNDER THIS AGREEMENT. THIS PROVISION SHALL SURVIVE THE TERMINATION 
OF THIS AGREEMENT. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



WORKERS COMPENSATION INSURANCE COVERAGE DEFINITIONS 
 
A. Definitions: 

Certificate of coverage (“certificate”) – A copy of a certificate of insurance, a certificate of 
authority to self-insure issued by the commission, or a coverage agreement (TWCC-81, 
TWCC-82, TWCC-83, or TWCC-84), showing statutory workers’ compensation insurance 
coverage for the person’s or entities’ employees providing services on a project, for the 
duration of the project. 
 
Duration of the project – includes the time from the beginning of the work on the project 
until the contractor’s/person’s work on the project had been completed and accepted by 
the governmental entity. 
 
Persons providing services on the project (“subcontractor” in § 406.096) – includes all 
persons or entities performing all or part of the services the contractor has undertaken to 
perform on the project, regardless of whether that person contracted directly with the 
contractor and regardless of whether that person has employees. This includes, without 
limitation, independent contractors, subcontractors, leasing companies, motor carriers, 
owner-operators, employees of any such entity, or employees of any entity witch furnishes 
person to provide services on the project.  “Services” include, without limitation, providing, 
hauling, or delivering equipment or materials, or providing labor, transportation, or other 
service related to a project. “Services” does not include activities unrelated to the project, 
such as food/beverage vendors, office supply deliveries, and delivery of portable toilets. 

 
B. The contractor shall provide coverage, based on proper reporting of classification  codes    

and payroll amounts and filing of any coverage agreements, which meet the statutory 
requirements of Texas Labor Code, Section 401.011 (44) for all employees of the contractor 
providing services on the project, for the duration of the project. 

 
C. The contractor must provide a certificate of coverage to the governmental entity with bid 

submittal. 
 
D. If the coverage period shown on the contractor’s current certificate of coverage ends 

during  the duration of the project, the contractor must, prior to the end of the 
overage period, file a new certificate of coverage with the governmental entity showing 
that coverage has been extended. 

 
E. The contractor shall obtain from each person providing services on a project, and provide 

to the governmental entity: 
 

(1) a certificate of coverage, prior to that person beginning work on the project, the 
governmental entity will have on file certificates of coverage showing coverage 
for all persons providing services on the project; and   

(2) no later than seven days after receipt by the contractor, a new certificate of 
coverage showing extension of coverage, if the coverage period shown on the 
current certificate of coverage ends during the duration of the project. 

 
F. The contractor shall retain all required certificates of coverage for the duration of the 

project and for one year thereafter. 
 

G. The contractor shall notify the governmental entity in writing by certified mail or 
 personal  delivery, within ten (10) days after the contractor knew or should have 



 known, of any change that materially affects the provision of coverage of any person 
 providing services on the project. 
 
H. The contractor shall post on each project site a notice, in the text, form and manner 

 prescribed by the Texas Workers Compensation Commission, 
informing all person providing services on the project that they are required to be covered, 
and stating how a person may verify coverage and report lack of coverage. 

 
I. The contractor shall contractually require each person with whom it contracts to provide 

services on a project to: 
 

(1) provide coverage, based on proper reporting of classification codes and payroll 
amounts  and filing of any coverage agreements, which meets the statutory 
requirements of Texas Labor Code, Section 401.011(44) for all its employees 
providing service on the project, for the duration of the project. 

 
(2) provide to the contractor, prior to that person beginning work on the project, a 

certificate of coverage showing that coverage is being provided for all employees 
of the person providing the services on the project, for the duration of the project. 

 
(3) provide the contractor, prior to the end of the coverage period, a new certificate 

of coverage showing extension of coverage, if the coverage period shown on the 
current certificate of coverage ends during the duration of the project. 

 
(4) obtain from each other person with whom it contracts and provide to the 

contractor.  
 

 (A). a certificate of coverage, prior to the other person beginning work on 
 the project; and 

 
 (B). a new certificate of coverage showing extension of coverage, prior to   

the end of the coverage period, if the coverage period shown on the 
current certificate of coverage ends during the duration of the project. 

  
(5) retain all required certificates of coverage on file for the duration of the project and 

for one year thereafter. 
 

(6)   notify the governmental entity in writing by certified mail or personal delivery, 
within ten (10) days after the person knew or should have known, of any change 
that materially affects the provision of coverage of any person providing services 
on the project; and   

 
(7) contractually require each person with whom it contracts, to perform as required 

by paragraphs (1) – (7), with the certificates of coverage to be provided to the 
person for whom they are providing services. 

 
J. By signing this contract or providing or causing to be provided a certificate of coverage, 

the contractor is representing to the governmental entity that all employees of the 
contractor who will provide services on the project will be covered by workers’ 
compensation coverage for the duration of the project, that the coverage will be based on 
proper reporting of classification codes and payroll amounts, and that all coverage 
agreements will be filed with the appropriate insurance carrier or , in the case of a self-
insured, with the commission’s Division of Self-Insurance Regulation.  Providing false or 



misleading information may subject the contractor to administrative penalties, criminal, 
penalties, civil penalties, or other civil actions. 

 
 
 

K. The contractor’s failure to comply with any of these provisions is a breach of contract by the 
contractor which entitles the governmental entity to declare the contract void if the 
contractor does not remedy the breach within ten (10) days after receipt of notice of breach 
from the governmental entity. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



EXHIBIT 2 

AFFIDAVIT OF NO PROHIBITED INTEREST 
 
 

I, the undersigned, declare and affirm that no person or officer in this sole 
proprietorship, partnership, corporation, or board has or will have during the term of this 
contract a prohibited interest as that is defined in City Charter Section 10.05.  

 
I further understand and acknowledge that the existence of a prohibited interest at any 

time during the term of this contract will render the contract voidable. 
 
    
Name of Contractor 

 
By:      

 Signature 
     
(Print Name) 

 
      

(Title) 
 
STATE OF TEXAS § 
COUNTY OF   § 
 
SUBSCRIBED AND SWORN TO before me this    day of   , 2020. 
 
 
 
         
  Notary Public, State of Texas  
 
 
 
 
 
 
 

  



EXHIBIT 3 

 



 
 
 



CERTIFICATE OF INTERESTED PARTIES FORM 1295 
 

 
Complete Nos. 1 - 4 and 6 if there are interested parties. Complete 
Nos. 1, 2, 3, 5, and 6 if there are no interested parties. 

OFFICE USE 
ONLY 

1 Name of business entity filing form, and the city, state and country of the 
business entity's place of business. 

2 Name of governmental entity or state agency that is a party to the contract for 
which the form is being filed. 

 
 
3 Provide the identification number used by the governmental entity or state agency to track or 

identify the contract, and provide a description of the services, goods, or other property to be 
provided under the contract. 

4 

Name of Interested Party 

 
City, State, 
Country (place 
of business) 

Nature of Interest 
(check applicable) 

  Controlling Intermediary 

    

    

    

    

    

5 
� Check only if there is NO Interested Party.  

 
6 UNSWORN DECLARATION 

My name is  , and my date of  birth is  . 
 

My address is   ,   ,   ,   ,   . 
(street)  (city)  (state)  (zip code) 
 (country) 

 

I declare under penalty of perjury that the foregoing is true and correct. 
 

Executed in County, State of , on the day of  , 20  . 
(month) (year) 

  
Signature of authorized agent of contracting business entity (Declarant) 

 
Form provided by Texas Ethics Commission                       www.ethics.state.tx.us                                

http://www.ethics.state.tx.us/


EXHIBIT 4 

BIDDERS QUALIFICATION STATEMENT 
 
Project:  Bid No. ____________________ 
 
Contractor: ___________________________________________________________________ 
 
Indicate One:        Sole Proprietor       Partnership       Corporation   
 
 
Name:  _____________________________ Partner:  _____________________________  
 
Title:  ______________________________Title:   _____________________________ 
 
Address: _____________________________ Address:  _____________________________ 
 
City  _____________________________ City  _____________________________ 
 
State & Zip: _____________________________ State & Zip:  _____________________________ 
 
Phone:  _____________________________ Phone:  _____________________________ 
 
State and Date of Incorporation, Partnership, Ownership, Etc.________________________________ 
 
Location of Principal Office: _________________________________________________________________ 
 
Contact and Phone at Principal Office: __________________________________________________________ 
 
Liability Insurance Provider and Limits of Coverage: _____________________________________________ 
 
Workers compensation Insurance Provider: ____________________________________________________ 
 
Address: _______________________________________________________________________________________ 
  
Contact and Phone: ____________________________________________________________________________ 
  
Number of Years in Business as a Contractor on Above Types of Work:                
 
Claims and Suits (If the answer to any of the questions is yes, please attach details): 
 
 Has your organization ever failed to complete any work awarded to it? 
 
 Are there any judgments, claims, arbitration proceedings, or suits pending or outstanding 

against your organization or its officers? 
 
 Has your organization filed any lawsuits or requested arbitration with regard to 

construction contracts within the last five years? 
 
 Within the last five years, has any officer or principal of your organization ever been an 

officer or principal of another organization when it failed to complete a construction 
contract? 

 



 
List your most current agreements/contracts, with information, similar to the type of work bid. 
 (Use Additional Sheets if Necessary) 
 
 Project: ________________________________________________________________________________ 
 
 Project Description: _____________________________________________________________________ 
 
 Owner/Agency: _________________________________________________________________________ 
 
 Contact Person: _________________________ Contract Price: _____________________________ 
 
 Phone: ________________________________ Email _____________________________________ 
  
 
 Project: ________________________________________________________________________________ 
 
 Project Description: _____________________________________________________________________ 
 
 Owner/Agency: _________________________________________________________________________ 
 
 Contact Person: _________________________ Contract Price: _____________________________ 
 
 Phone: ________________________________ Email _____________________________________ 
  
 
 Project: ________________________________________________________________________________ 
 
 Project Description: _____________________________________________________________________ 
 
 Owner/Agency: _________________________________________________________________________ 
 
 Contact Person: _________________________ Contract Price: _____________________________ 
 
 Phone: ________________________________ Email _____________________________________ 
  
 
 
  

 Bank References (List Institution, Address, Contact Person, and Phone): 
 
           
 
           
 
          



 
 

EXHIBIT 5 
SUPPLEMENTAL INFORMATION 

 
Please provide the following information for contract development: 
 
Is the company a 1 Sole Proprietorship  Yes  No? 
 2. General Partnership  Yes  No 
 3. Limited Partnership  Yes  No 
 4. Corporation  Yes  No 
 5. Other  Yes  No 
 
If the company is a sole proprietorship, please list the owner's full legal name, the name under 
which business is conducted (i.e. d/b/a), the address for the company, including the state and 
county in which your business is located: 
            
             
  
If the company is a general partnership, please list the exact name of the partnership, whether 
it is a partnership formed under the laws of the State of Texas or another state, the business 
address for the partnership, including the state and county, and list of the names of all of the 
partners for the partnership:  
             
              
 
If the company is a limited partnership, please list the exact name of the limited partnership, 
whether it is a limited partnership formed under the laws of the State of Texas or another state, 
the business address for the limited partnership, including the state and county, and list the 
names of all the general partners for the partnership: 
             
              
 
If the company is a corporation, please list the exact name of the corporation, whether it is a 
corporation formed under the laws of the State of Texas or another state, the business address 
for the corporation, including the state and county, and list the names of all of the officers for 
the corporation: 
             
              
   
If the company is another entity not listed above, please list the exact name and type of 
company, the state under which it is formed, the business address for the company, including 
the state and county, and list the names of all of the persons authorized to act on the 
company's behalf: 
             
              
 
Is the company a minority, or woman owned business enterprise? 
 No  Yes if yes, specify  MBE   WBE 
 
Has the company been certified as a minority/woman owned business by any governmental 
agency? 
 No  Yes 
 
If yes, specify the governmental agency:         
 
Date of certification:                        



Est. # of 
Staff

EST.  HOURS 
(ANNUALLY)

Price Per Hour
Extended Annual 

Pricing

HOURLY RATES:
Building Operations Day Crew 5000

Please list position titles and structure - - - -
-$                              
-$                              
-$                              
-$                              
-$                              
-$                              
-$                              
-$                              
-$                              
-$                              
-$                              

Building Operations Event Crew 5000
Please list position titles and structure - - - -

-$                              
-$                              
-$                              
-$                              
-$                              
-$                              
-$                              
-$                              
-$                              
-$                              
-$                              

Building Operations Conversion Crew 7500
Please list position titles and structure - - - -

-$                              
-$                              
-$                              
-$                              
-$                              
-$                              
-$                              
-$                              
-$                              
-$                              
-$                              
-$                              

ANNUAL TOTAL -$                              

RFP #2020-5-96
PRICE SHEET FOR 

BUILDING OPERATIONS AND CONVERSIONS 
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Date: 5/26/2020 
ADDENDUM 1 

2020-5-96  
    Building Operations and Conversion 

The following items take precedence over the initial bid specifications, where supplemented here.  
The original requirements, not affected by this addendum, shall remain in effect. 

Action 

• Specification - RFP 2020-5-96 Building Operations and Conversion  
o Remove “The Allen Event Center Building Operations and Conversion has an 

estimated annual expenditure of $350,000.00” under Scope of Work 

 

Questions and Answers 

1. What is the budget? 
Answer: The estimate annual expenditure of $275,000.00 was listed under Section III.  
 
 

 

***There will not be a public opening for this solicitation, as this is a request for proposal. A list of 
submitting vendors will be available after the due date. 

 
 
 
 
PLEASE RETURN 1 SIGNED COPY OF THIS ADDENDUM WITH YOUR PROPOSAL 

 

_____________________________________  Signature of Officer 

_____________________________________  Date 
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Date: 5/27/2020 
ADDENDUM 2 

2020-5-96  
    Building Operations and Conversion 

The following items take precedence over the initial bid specifications, where supplemented here.  
The original requirements, not affected by this addendum, shall remain in effect. 

Action 

 
SUBMISSION OF BIDS/PROPOSALS  
Electronic responses submitted via our online bidding system (http://allentx.ionwave.net) are the 
preferred method of receiving responses for all solicitations. However, all methods detailed in this 
solicitation are acceptable. All bids/proposals will be sealed and received by the City of Allen 
Purchasing Office. If proposer submits a hard copy, bids/proposals shall be in one envelope clearly 
marked: Bid Number, Title, and Opening Date on the outside of the envelope containing the 
bid/proposal. Vendor shall call Eva Badali at 214-509-4631 when deliver this proposal package to 
the second floor at City of Allen. If the purchasing contact cannot be in the office, then arrangements 
should be made with another purchasing staff to collect the bids.  
 
 
The City of Allen strongly encourages bidders to submit their response 

to all bids electronically. 
 

 

***There will not be a public opening for this solicitation, as this is a request for proposal. A list of 
submitting vendors will be available after the due date. 

 
 
 
PLEASE RETURN 1 SIGNED COPY OF THIS ADDENDUM WITH YOUR PROPOSAL 

 

_____________________________________  Signature of Officer 

_____________________________________  Date 
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November 2017

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

29 30 Hallow een31 1 2 3 4

AA Game
7 AM  - 11:59 P M

Martinson PE
7:30 - 8:30 AM

AA Game
7 AM  - 11:59 P M

Martinson PE
4:30 - 5:30 P M

Martinson PE
7:30 - 8:30 AM

AA Game
7 AM  - 11:59 P M

Chalk Walk
12 - 3 P M

ACIR Programming- Aren…
5:45 - 9:15 P M

ACIR Programming- Aren…
7:30 - 9:45 P M

 C ow boys- aw ay 3:25 P M  R ingo Starr  at  M usic  Fac tory

 Allen HS football hom e

End of daylight  saving t im e5 6 7 8 9 10
R em em branc e Day, Veteran's

Day11

AA Game
7 AM  - 11:59 P M

Martinson PE
7:30 - 8:30 AM

Venue Maintenance- Pai…
7 AM  - 11:59 P M

Conversion to Job Fair (C…
7 - 11 AM

Conversion to Hockey (C…
9 - 11:59 P M

Conversion to Hockey (C…
12 - 1 AM

AA Game
7 AM  - 11:59 P M

Holiday Show Rehearsal
5 - 6:45 P M

Signage install
11 AM  - 1 P M

Red, White and YOU Job …
7 AM  - 11:59 P M

Red, White and YOU Job …
12 AM  - 11:59 P M

AA Game
7 AM  - 11:59 P M

ACIR Programming- Aren…
7 - 9:45 P M

ACIR Programming- Aren…
6:15 - 11 P M

Venue Maintenance- Pai…
7 AM  - 11:59 P M

Venue Maintenance- Pai…
7 AM  - 11:59 P M

Martinson PE
7:30 - 8:30 AM

ACIR Programming- Aren…
5:45 - 9:15 P M

Martinson PE
5 - 6 P M

ACIR Programming- Aren…
5 - 8:30 P M

 90's P op Tour at  VT

 C ow boys- hom e 3:25 P M
 Jay-Z at  AAC  So You Think You C an Danc e at  …

 Fall Out  B oy at  AAC
 C hris R oc k at  M usic  Fac tory  Allen HS football aw ay  P ropel Wom en at  VT

 Trevor Noah at  M usic  Fac tory

12 13 14 15 16 17 18

AA Game
7 AM  - 11:59 P M

Martinson PE
7:30 - 8:30 AM

AEDC Lunch
12 - 1:30 P M

ACIR Programming- Aren…
5:45 - 10:30 P M

Martinson PE
7 AM  - 11:59 P M

Conversion to DOI
8 - 11:59 P M

Conversion to DOI
12 - 6 AM

ACIR Programming- Aren…
7 - 9:45 P M

ACIR Programming- Aren…
6:15 - 11 P M

 Latino M ix  Live at  AAC

 Skillet  at  VT

 C ow boys- aw ay 3:25 P M

 Im agine Dragons at  AAC  Alt-J at  M usic  Fac tory  Tori Am os at  M usic  Fac tory  P aw  P atrol at  VT

 B ill & Hillary  C linton at  M usic  ...
 P aw  P atrol at  VT

19 20 21 22 Thanksgiv ing23 24 25

DOI Ice Prep
7 AM  - 11:59 P M

DOI Ice Prep
All Day

DOI Ice Prep
12 - 10 AM

Disney on Ice
12 AM  - 11:59 P M

Disney on Ice
12 AM  - 11:59 P M

Disney on Ice
12 AM  - 11:59 P M

Disney on Ice
12 AM  - 11:59 P M

Dallas Figure Skating Club
5 - 11:30 AM

Disney on Ice
7 AM  - 11:59 P M

ACIR- Turkey Skate
12 - 4 P M

 P aw  P atrol at  VT

 C ow boys- hom e 7:30 P M
 P eppa P ig at  VT  C ow boys- hom e 3:30 P M
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November 2017

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

26 27 28 29 30 1 2

Disney on Ice
12 AM  - 11:59 P M

Conversion to Hockey
8 - 11:59 P M

Conversion to Hockey
12 - 6 AM

ACIR Programming- Aren…
7 AM  - 11:59 P M

Venue maintenence
9 AM  - 1 P M

Sign install
9 AM  - 4 P M

AA Game
7 AM  - 11:59 P M

APD Training in Garage
8 AM  - 5 P M

Sign install
9 AM  - 4 P M

ACIR Christmas Show- RE…
7 AM  - 11:59 P M

Martinson PE
4:30 - 5:30 P M

Martinson PE
7 - 8 AM

ACIR request
7 - 8 P M

AA Game
7 AM  - 11:59 P M

 C ow boys- hom e 7:25 P M  Dead & C om pany at  AAC

 Lindsey Sterling at  VT

 Anderson C ooper/ Andy C ohen …

 Dream  Theater at  M usic  Fac tory

 Am y Grant  & M WSm ith at  VT
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December 2017

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

26 27 28 29 30 1 2

Disney on Ice
12 AM  - 11:59 P M

Conversion to Hockey
8 - 11:59 P M

Conversion to Hockey
12 - 6 AM

ACIR Programming- Aren…
7 AM  - 11:59 P M

Venue maintenence
9 AM  - 1 P M

Sign install
9 AM  - 4 P M

AA Game
7 AM  - 11:59 P M

APD Training in Garage
8 AM  - 5 P M

Sign install
9 AM  - 4 P M

ACIR Christmas Show- RE…
7 AM  - 11:59 P M

Martinson PE
4:30 - 5:30 P M

Martinson PE
7 - 8 AM

ACIR request
7 - 8 P M

AA Game
7 AM  - 11:59 P M

 C ow boys- hom e 7:25 P M  Dead & C om pany at  AAC

 Lindsey Sterling at  VT

 Anderson C ooper/ Andy C ohen …

 Dream  Theater at  M usic  Fac tory

 Am y Grant  & M WSm ith at  VT

3 4 5 6 7 8 9

ACIR Christmas Show
7 AM  - 11:59 P M

Martinson PE
7:30 - 8:30 AM

WFAA Live shoot- outside
9 - 10 AM

Toys for Tots
5 - 10:30 P M

Martinson PE
7:30 - 8:30 AM

AA Usage
10 - 11:30 AM

AA Usage
5 - 5:45 P M

Open Skate on Arena Ice
5:30 - 9:30 P M

ACIR Bday Party
11 AM  - 2:30 P M

 Jew el at  M usic  Fac tory  C hris Young at  VT

 Lady Gaga at  AAC
 Trailer  P ark B oys at  VT

10 11 12 C hanukah B egins13 14 15 16

Conversion to half house…
8 - 11:59 P M

Conversion to half house…
12 - 6 AM

Conversion to party
8 - 11:59 P M

Conversion to party
12 - 6 AM

Convert to Hockey
10 - 11:59 P M

Convert to Hockey
12 - 6 AM

ACIR
12:30 - 3 P M

Dallas Figure Skating Club
10 AM  - 1 P M

Brian Setzer Orchestra
7 AM  - 11:59 P M

KONE Christmas Party
6 - 10 P M

Martinson PE
7:30 - 8:30 AM

ACIR- Holiday Skate
3:15 - 6:15 P M

Sign Install per Randell
10 AM  - 3 P M

Wendy Ellis photo shoot-…
2 - 3 P M

 C ow boys-aw ay 3:25 P M  Xsc ape at  VT  C irque Dream s at  VT  C irque Dream s at  VT

17 18 19 C hanukah Ends20 21 22 23

ACIR
7:45 AM  - 1:30 P M

Martinson PE
7:30 - 8:30 AM

AA Game
7 AM  - 11:59 P M

AA Game
7 AM  - 11:59 P M

Martinson PE
4:30 - 5:30 P M

AA Game
7 AM  - 11:59 P M

AA Game & POST GAME S…
7 AM  - 11:59 P M

ACIR
3 - 6 P M

AA Sta� luncheon--Club
11:30 AM  - 1:30 P M

Martinson PE
7:30 - 8:30 AM

AA usage
12 - 1 P M

ACIR programming
7 - 9:45 P M

 C ow boys-aw ay 7:30 P M  C irque @  DP A  C irque @  DP A  C irque @  DP A

 TSO at  AAC
 C irque @  DP A
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December 2017

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

24 C hristm as Day25 B ox ing Day26 27 28 29 30

Dark
7 AM  - 11:59 P M

Dark
7 AM  - 11:59 P M

ACIR Private Rental
7:15 - 8:45 P M

Convert to Quarter House
9:30 - 11:59 P M

Convert to Quarter House
12 - 4 AM

SSL
12 AM  - 11:59 P M

Conversion to Ice
9 - 11:59 P M

AA Game
7 AM  - 11:59 P M

SSL
6 AM  - 11:59 P M

SSL
12 AM  - 11:59 P M

 C ow boys-hom e 3:25 P M  M annheim  Steam roller at  M usi…

31 New  Year's Day1 2 3 4 5 6

Conversion to Ice
12 - 6 AM

35+ League
7 - 11:45 P M

Conversion to Film Shoot
12 - 4 P M

Conversion to Film Shoot
8 - 11:59 P M

Conversion to Film Shoot
12 - 6 AM

AA Game
7 AM  - 11:59 P M

Martinson PE
4:30 - 5:30 P M

Martinson PE
7:30 - 8:30 AM

Film shoot
7 AM  - 11:59 P M

ACIR meeting
2 - 3:30 P M

 Gary  Ow en @  VT

 C ow boys-aw ay 12:00 P M
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January 2018

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

31 New  Year's Day1 2 3 4 5 6

Conversion to Ice
12 - 6 AM

35+ League
7 - 11:45 P M

Conversion to Film Shoot
12 - 4 P M

Conversion to Film Shoot
8 - 11:59 P M

Conversion to Film Shoot
12 - 6 AM

AA Game
7 AM  - 11:59 P M

Martinson PE
4:30 - 5:30 P M

Martinson PE
7:30 - 8:30 AM

Film shoot
7 AM  - 11:59 P M

ACIR meeting
2 - 3:30 P M

 Gary  Ow en @  VT

 C ow boys-aw ay 12:00 P M

7 8 9 10 11 12 13

Film shoot
All Day

Film shoot
All Day

Conversion to Hockey
10 - 11:59 P M

Conversion to Hockey
12 - 6 AM

Conversion to Cheer
8 - 11:59 P M

Conversion to Cheer
12 - 6 AM

Conversion to Hockey
9 - 11:59 P M

Film shoot
All Day

Conversion from Film Sh…
12 - 4 P M

Martinson PE
4:30 - 5:30 P M

Cheer America
5 AM  - 11:59 P M

Martinson PE
7 - 8 AM

ACIR- Star Wars Skate
11:45 AM  - 1:45 P M

AA Game
7 AM  - 11:59 P M

14 M artin Luther K ing Jr. Day15 16 17 18 19 20

Conversion to Hockey
12 - 6 AM

AA Game- DAY GAME
7 AM  - 11:59 P M

Conversion to Dallas Cup
8 - 11:59 P M

Conversion to Dallas Cup
12 - 6 AM

Dallas Cup
7 AM  - 11:59 P M

Dallas Cup
12 AM  - 11:59 P M

Dallas Cup
12 AM  - 11:59 P M

ACIR Private Rental
2 - 4 P M

DFSC Pre-bid meeting
2 - 3 P M

ACIR Programming
4 - 6:15 P M

Business on Ice
5:30 - 9 P M

35+ League
7 - 11:45 P M

 K aty  P erry  at  AAC  2C ellos at  M usic  Fac tory  Joe @  VT
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January 2018

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

21 22 23 24 25 26 27

Conversion to Hockey
8 - 11:59 P M

Conversion to Hockey
12 - 6 AM

Potential Client Meetings
8 AM  - 6 P M

AA Game
7 AM  - 11:59 P M

AA Visiting Team Practice
1:30 - 2:30 P M

AA Game
7 AM  - 11:59 P M

AA Game
7 AM  - 11:59 P M

Dallas Cup
12 AM  - 11:59 P M

Arena Maintenance
8 AM  - 6 P M

Martinson PE
4:30 - 5:30 P M

Martinson PE
7:30 - 8:30 AM

Martinson PE
7:30 - 8:30 AM

Potential Client Meetings
8 AM  - 6 P M

35+ League
7 - 11:45 P M

 M oody B lues at  M usic  Fac tory  Dennis DeYoung/ Night  R anger …

 Joe Satruani at  M usic  Fac tory
 The K illers @  M usic  Fac tory

 Harlem  Globetrotters at  AAC

 Wild K ratts Live at  VT

28 29 30 31 1 2 3

ACIR Programming
1:30 - 5 P M

Martinson PE
4:30 - 5:30 P M

AA Game
7 AM  - 11:59 P M

AA Game
7 AM  - 11:59 P M

Conversion to H & G
7 AM  - 11:59 P M

Matrix Cycling Club Party
6 - 11:59 P M

35+ League
7 - 11:45 P M

ACIR
11 AM  - 12 P M

Martinson PE
7:30 - 8:30 AM

ACIR- Great to Skate
3 - 6 P M

Martinson PE
4:30 - 5:30 P M

ACIR- Great To Skate
3:30 - 5:30 P M

 Globetrotters @  DP A

 Shakira at  AAC
 B arry  M anilow  @  M usic  Fac tory
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February 2018

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

28 29 30 31 1 2 3

ACIR Programming
1:30 - 5 P M

Martinson PE
4:30 - 5:30 P M

AA Game
7 AM  - 11:59 P M

AA Game
7 AM  - 11:59 P M

Conversion to H & G
7 AM  - 11:59 P M

Matrix Cycling Club Party
6 - 11:59 P M

35+ League
7 - 11:45 P M

ACIR
11 AM  - 12 P M

Martinson PE
7:30 - 8:30 AM

ACIR- Great to Skate
3 - 6 P M

Martinson PE
4:30 - 5:30 P M

ACIR- Great To Skate
3:30 - 5:30 P M

 Globetrotters @  DP A

 Shakira at  AAC
 B arry  M anilow  @  M usic  Fac tory

4 5 6 7 8 9 10

Super Bowl Sunday
7 AM  - 11:59 P M

Conversion
6 - 11:59 P M

Conversion
All Day

Conversion
12 - 6 AM

Home & Garden Show
12 AM  - 11:59 P M

Home & Garden Show
12 AM  - 11:59 P M

Home & Garden Show
12 AM  - 11:59 P M

ACIR Event
10 AM  - 12 P M

Home & Garden Show
7 AM  - 11:59 P M

 Lana Del R ey @  AAC  Adam  Trent  @  VT  Litt le B ig Tow n at  VT

11 12 13 St. Valentine's Day14 15 16 17

Home & Garden Show
12 AM  - 11:59 P M

Conversion to Hockey
6 - 11:59 P M

Conversion to Hockey
All Day

Conversion to Hockey
12 - 6 AM

ACIR Programming
4:30 - 10 P M

AA Game
7 AM  - 11:59 P M

Convert to Rhea Lana
11 - 11:59 P M

Home & Garden Show
12 AM  - 11:59 P M

ACIR Programming
4:30 - 9 P M

Sign install
10 AM  - 2 P M

AA Game & POST GAME S…
7 AM  - 11:59 P M

 B anda...Lizarraga @  VT  Alan Jac kson @  VT

 Abba M ania at  M usic  Fac tory
 G-Eazy @  M usic  Fac tory

 Som m ore et  al @  VT

18 Fam ily  Day, P resident's Day19 20 21 22 23 24

Convert to Rhea Lana
12 - 6 AM

Rhea Lana
All Day

Rhea Lana
All Day

Rhea Lana
All Day

Rhea Lana
All Day

Rhea Lana
All Day

Rhea Lana
All Day

Rhea Lana
7 AM  - 11:59 P M

ACIR Skate School exerci…
10 - 11 AM

ACIR- Olympic Skate
11:45 AM  - 1:45 P M

 LA Azules @  VT

 Los Angeles Azules @  VT
 Jo K oy @  VT

 Above and B eyond at  M usic  Fac …
 M erc y M e @  VT

25 26 27 28 P urim1 2 3

Rhea Lana
All Day

Rhea Lana
All Day

Rhea Lana
All Day

Rhea Lana
All Day

Convert to Hockey
9 - 11:59 P M

Convert to Hockey
12 - 6 AM

AA Game/ Police v Fire ho…
7 AM  - 11:59 P M

Rhea Lana
All Day

AA Game
7 AM  - 11:59 P M

Concourse sign install
9 AM  - 5 P M

 Turnpike Troubadours @  VT

 B lake Shelton @  AAC
 M agic  M en @  VT

 AWOLNATION at  M usic  Fac tory
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March 2018

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

25 26 27 28 P urim1 2 3

Rhea Lana
All Day

Rhea Lana
All Day

Rhea Lana
All Day

Rhea Lana
All Day

Convert to Hockey
9 - 11:59 P M

Convert to Hockey
12 - 6 AM

AA Game/ Police v Fire ho…
7 AM  - 11:59 P M

Rhea Lana
All Day

AA Game
7 AM  - 11:59 P M

Concourse sign install
9 AM  - 5 P M

 Turnpike Troubadours @  VT

 B lake Shelton @  AAC
 M agic  M en @  VT

 AWOLNATION at  M usic  Fac tory

4 5 6 7 8 9 10

Maintenance
7 AM  - 11:59 P M

Maintenance
All Day

Maintenance
All Day

NCWA
7 AM  - 11:59 P M

NCWA
12 AM  - 7 P M

NCWA
12 AM  - 7 P M

Convert to Concert
10 - 11:59 P M

Concourse sign install
9 AM  - 5 P M

ACIR Meeting
7 - 9 P M

NCWA
12 AM  - 7 P M

 B ubble Guppies @  VT  Dem i Lovato/ DJ K haled at  AAC

Start  of daylight  saving t im e11 12 13 14 15 16 17

Convert to Concert
12 - 6 AM

Primerica
7 AM  - 11:59 P M

Convert to Hockey
8 - 11:59 P M

Ilayaraja Concert
7 AM  - 11:59 P M

Primerica
12 AM  - 11:59 P M

 NC AA B asketball C ham p at  AAC  NC AA B asketball C ham p at  AAC  Lil Uzi Vert  @  M usic  Fac tory

 B lues fest  @  VT

 NC AA B asketball C ham p at  AAC

18 19 20 21 22 23 24

Convert to Hockey
12 - 6 AM

ACIR Programming
7 AM  - 11:59 P M

ACIR Programming
5 - 7:15 P M

AA Game
7 AM  - 11:59 P M

AA Visiting Team Practice
12 - 1:30 P M

AA Game
7 AM  - 11:59 P M

AA Game
7 AM  - 11:59 P M

Martinson PE
7:30 - 8:30 AM

Martinson PE
4:30 - 5:30 P M

Martinson PE
7:30 - 8:30 AM

ACIR- Easter skate
11:45 AM  - 1:45 P M

35+ League
7 - 11:45 P M

ACIR Programming
5 - 9 P M

 Lorde @  AAC  WWE @  AAC  WWE @  AAC  R om eo Santos @  AAC  B ec k @  M usic  Fac tory

 ALabam a @  VT
 K att  William s @  VT
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March 2018

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

25 26 27 28 29 Good Friday30 P esac h B egins31

ACIR Programming
7 - 10 P M

Martinson PE
7:30 - 8:30 AM

AA Game
7 AM  - 11:59 P M

ACIR Programming
7 AM  - 11:59 P M

AA Game
7 AM  - 11:59 P M

AA Game
7 AM  - 11:59 P M

35+ League
7 - 11:45 P M

ACIR Programming
5 - 9 P M

AA Commercial Filming …
2 - 3:30 P M

Martinson PE
7:30 - 8:30 AM

Martinson PE
4:30 - 5:30 P M

 B on Jovi @  AAC  M o'Nique @  VT
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April 2018

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

Easter1 Easter M onday2 3 4 5 6 P esac h Ends7

Martinson PE
7:30 - 8:30 AM

MPI Commitee Lunch
11:30 AM  - 12:30 P M

ACIR Usage
11:30 AM  - 12:30 P M

AA Game
7 AM  - 11:59 P M

AA Game & POST GAME S…
7 AM  - 11:59 P M

35+ League
7 - 11:45 P M

AA Visiting Team Skate
12:30 - 1:30 P M

ACIR Coaches Meeting
2 - 3 P M

Martinson PE
4:30 - 5:30 P M

35+ League
7 - 11:45 P M

ACIR Programming
5:30 - 9 P M

 John C leese/ M onty  P ython @  …  DOI @  AAC  DOI @  AAC  DOI @  AAC

 R ain at  M usic  Fac tory
 Hillsong @  VT

 DOI @  AAC

8 9 10 11 12 13 14

ACIR Event
6 - 11:30 AM

35+ League
7 - 11:45 P M

Convert to Concert
10 - 11:59 P M

Convert to Concert
12 - 6 AM

Convert to Hockey
11 - 11:59 P M

Convert to Hockey
12 - 6 AM

ACIR Programming
5:30 - 9 P M

Pritam Concert
7 AM  - 11:59 P M

 DOI @  AAC

 END OF HOC K EY
 Jean-M ic hel Jarre @  VT  AA P layo�  Gam e 1 in Idaho

 C oac hella

 B rad P aisley  @  M usic  Fac tory

 AA P layo�  Gam e 2 in Idaho

 C oac hella

 K eith Sw eat  @  M usic  Fac tory

 Sc ott  B radlee's P M J @  VT

15 16 17 18 19 20 21

ACIR programming
4:30 - 6:45 P M

AA Visiting Team Practice
1:30 - 2:30 P M

Randell Signage Install
9 AM  - 1 P M

CVB Signage Install
10 AM  - 1 P M

Convert to Prom
10 - 11:59 P M

Convert to Prom
12 - 6 AM

35+ League
7 - 11:45 P M

ACIR Programming
5 - 9 P M

AA Playo� Game 3
7 AM  - 11:59 P M

AA Visiting Team Practice
11:30 AM  - 12:30 P M

AA Playo� Game 4
7 AM  - 11:59 P M

Convert to Hockey
11 - 11:59 P M

ACIR REAL Training
5 - 8 P M

Allen HS Prom
7 AM  - 11:59 P M

ACIR Programming
5:30 - 9 P M

 C oac hella  C oac hella

 B ig Sean @  M usic  Fac tory
 C oac hella

 Yuri & P andora @  M usic  Fac tory

 Foo Fighters at  Starplex

22 23 24 25 26 27 28

Convert to Hockey
12 - 6 AM

35+ League
4:30 - 8 P M

ACIR Programming
5 - 9 P M

Convert to concert
11 - 11:59 P M

Convert to concert
12 - 6 AM

MAA Silver Jubilee Celeb…
7 AM  - 11:59 P M

AA Playo� Game 5 (if nee…
7 AM  - 11:59 P M

ACIR Programming
5:30 - 9 P M

 C oac hella  AA P layo�  Gam e 6 in Idaho (if n...  AA P layo�  Gam e 7 in Idaho (if n...

 Queens of the Stone Age at  M us…
 Stagec oac h

 Jac k Johnson @  M usic  Fac tory
 Stagec oac h

 Los Tres Tristes Tigres @  M usic …

 M aks, Val, & P eta Live @  VT



1/21/2020 11/38

April 2018

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

29 30 1 2 3 4 5

APD Garage training
7 AM  - 4 P M

Newsboys
7 AM  - 11:59 P M

Ice Dump
6 AM  - 11:59 P M

ACIR- Cinco de Mayo skate
11:45 AM  - 1:45 P M

 Stagec oac h

 M alum a @  VT
 P ink at  AAC  P ink at  AAC  Vanc e Joy @  VT

 Juanes @  M usic  Fac tory
 Gaither @  VT  M ike Epps @  VT

 Gaither @  VT
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May 2018

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

29 30 1 2 3 4 5

APD Garage training
7 AM  - 4 P M

Newsboys
7 AM  - 11:59 P M

Ice Dump
6 AM  - 11:59 P M

ACIR- Cinco de Mayo skate
11:45 AM  - 1:45 P M

 Stagec oac h

 M alum a @  VT
 P ink at  AAC  P ink at  AAC  Vanc e Joy @  VT

 Juanes @  M usic  Fac tory
 Gaither @  VT  M ike Epps @  VT

 Gaither @  VT

6 7 8 9 10 11 12

Ice Dump
All Day

Ice Dump
All Day

Ice Dump
All Day

Convert to Collin College
6 - 11:59 P M

Monkey Sports
7 - 9 P M

Collin College Graduation
7 AM  - 11:59 P M

 Todric k Hall Am eric an @  VT  Lynyrd Skynyrd @  Starplex

 C elt ic  Wom an at  VT
 Disney Jr Danc e P arty  @  VT

M other's Day13 14 15 16 17 18 19

Convert to Khalid
6 - 11:59 P M

Khalid
7 AM  - 11:59 P M

 B uddy Guy/ Jonny Lang @  VT  K endric k Lam ar @  Starplex  Taste of Addison

 Wildflow er Fest ival

 ESL League @  VT

 Taste of Addison

 Wildflow er Fest ival

 ESL League @  VT

 Dave M atthew s B and @  Starplex

 K enny C hesney @  ATT Stadium

Shavuot  B egins20 Shavuot  Ends, Vic toria Day21 22 23 24 25 26

ACIR Event
9 AM  - 6 P M

35+ Hockey League
7 - 11:30 P M

Convert to Graduations
6 - 11:59 P M

Princeton Graduation
7 AM  - 11:59 P M

Wylie East Graduations
10 AM  - 12 P M

Wylie High Graduations
2 - 4 P M

 Wildflow er Fest ival

 ESL League @  VT
 Tom  Jones at  M usic  Fac tory  Steely  Dan/ Doobie B ros @  M us…  A P erfec t  C irc le @  Starplex

 K irk Franklin @  M usic  Fac tory

27 M em orial Day28 29 30 31 1 2

John Paul II Graduation
7 AM  - 11:59 P M

Meeting room blackout f…
7 AM  - 11:59 P M

Lovejoy Graduation
7 AM  - 12 P M

Melissa ISD Graduation
12:01 - 5 P M

 M artin Law renc e @  VT

 Justin Tim berlake @  AAC
 Justin Tim berlake @  AAC  B ethel M usic  at  VT  C hrist ian Nodal @  M usic  Fac tory

 P aul Sim on @  AAC

 B ethel M usic  at  VT

 P oison/ C heap Tric k at  M usic  F…

 B ethel M usic  at  VT
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June 2018

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

27 M em orial Day28 29 30 31 1 2

John Paul II Graduation
7 AM  - 11:59 P M

Meeting room blackout f…
7 AM  - 11:59 P M

Lovejoy Graduation
7 AM  - 12 P M

Melissa ISD Graduation
12:01 - 5 P M

 M artin Law renc e @  VT

 Justin Tim berlake @  AAC
 Justin Tim berlake @  AAC  B ethel M usic  at  VT  C hrist ian Nodal @  M usic  Fac tory

 P aul Sim on @  AAC

 B ethel M usic  at  VT

 P oison/ C heap Tric k at  M usic  F…

 B ethel M usic  at  VT

3 4 5 6 7 8 9

35+ League
7 - 11:30 P M

DLC Mgmt
1:30 AM  - 3 P M

McKinney ISD Graduations
7 AM  - 11:59 P M

ACIR- School's Out skate
11:45 AM  - 1:45 P M

 Third Day @  VT  The Illusionists @  M usic  Fac tor…

 Harry  Styles at  AAC
 Shania Tw ain at  AAC  R ay Lam ontagne @  M usic  Fac t…  Leon B ridges @  M usic  Fac tory

 B renton Wood @  VT

 M aroon 5 at  AAC

10 11 12 13 Flag Day (USA)14 15 16

MHOA meeting
1 - 2:30 P M

Convert to Spa
6 - 11:59 P M

Archtics Training
All Day

Archtics Training
All Day

Archtics Training
All Day

Archtics Training
All Day

Spa Show
12 AM  - 11:59 P M

Archtics Training
7 AM  - 11:59 P M

Spa Show
7 AM  - 11:59 P M

Spa Show
12 AM  - 11:59 P M

35+ League
7 - 11:15 P M

 Tim beric he @  VT

 Styx / Joan Jett  @  M usic  Fac tory
 P ost  M alone @  M usic  Fac tory  C edric / GLO @  VT  Huevos R evueltos @  M usic  Fac …

Father's Day17 18 19 20 21 Tish'a B 'Av22 23

Spa Show
12 AM  - 11:59 P M

Convert to NTX
6 - 11:59 P M

Lone Star Blood Drive- C…
7 AM  - 7 P M

NTX Campmeeting
12 AM  - 11:59 P M

NTX Campmeeting
12 AM  - 11:59 P M

NTX Campmeeting
12 AM  - 11:59 P M

Facility Maintenance/ Ch…
7 AM  - 11:59 P M

ACIR June Bug Skating C…
6 AM  - 4 P M

Spa Show
12 AM  - 11:59 P M

NTX Campmeeting
7 AM  - 11:59 P M

35+ League
7 - 11:30 P M

 Yanni @  VT  Diana K rall @  VT  K esha/ M ac klem ore @  Starplex  B rit  Floyd @  VT

 Eagles/ C hris Stapleton @  ATT …
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June 2018

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

St. Jean B aptiste Day24 25 26 27 28 29 30

Facility Maintenance/ Ch…
All Day

Facility Maintenance/ Ch…
All Day

Facility Maintenance/ Ch…
All Day

Facility Maintenance/ Ch…
All Day

Facility Maintenance/ Ch…
All Day

Facility Maintenance/ Ch…
All Day

Facility Maintenance/ Ch…
All Day

CPR Class
9 AM  - 3 P M

City Hold - Allen USA
7 AM  - 11:59 P M

AA Networking
5 - 7:30 P M

 Weezer/ P ix ies @  Starplex  C hic ago/ R EO @  Starplex

 B ollyw ood @  AAC
 Eddie B  @  VT

 Outlaw  M usic  Fest  @  Starplex
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July 2018

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

C anada Day1 2 3 Independenc e Day4 5 6 7

Facility Maintenance/ Ch…
All Day

Facility Maintenance/ Ch…
All Day

Facility Maintenance/ Ch…
All Day

Facility Maintenance/ Ch…
All Day

Facility Maintenance/ Ch…
All Day

Facility Maintenance/ Ch…
All Day

Facility Maintenance/ Ch…
All Day

 C hris B row n @  Starlpex

 Dan and P hil @  VT
 Donnie & M arie @  VT  Vans Warped Tour @  Starplex

8 9 10 11 12 13 14

Facility Maintenance/ Ch…
All Day

Facility Maintenance/ Ch…
All Day

Facility Maintenance/ Ch…
All Day

Car Show and Auction
7 AM  - 11:59 P M

Car Show and Auction
All Day

Car Show and Auction
All Day

Car Show and Auction
All Day

Convert to Car Show
6 - 11:59 P M

MHOA Meeting
5 - 6 P M

35+ League
7 - 11 P M

 B oy George @  VT

 30 Sec onds to M ars @  Starplex
 Lavell C raw ford @  VT

 P aram ore @  M usic  Fac tory

15 16 17 18 19 20 21

Car Show and Auction
All Day

Car Show and Auction
All Day

Convert to Gun Show
6 - 11:59 P M

Premier Gun Show
7 AM  - 11:59 P M

Premier Gun Show
12 AM  - 11:59 P M

35+ League
7 - 11 P M

ACIR Private Rental
5 - 6:15 P M

 Violent  Fem m es @  M usic  Fac to…  Three Doors Dow n/ C ollec t ive …  Sm ashing P um pkins @  AAC  Am eric an Idol Live @  VT  Sugarland @  VT

 Niall Horan at  Starplex

 Sam  Sm ith at  AAC

 B ronc o @  VT

 Foreigner @  M usic  Fac tory

22 23 24 25 26 27 28

Premier Gun Show
12 AM  - 11:59 P M

35+ League
7 - 11 P M

US Ice Rink Assoc
7 AM  - 11:59 P M

Convert to SMB
6 - 11:59 P M

US Ice Rink Assoc
7 AM  - 11:59 P M

Steve Miller Band/ Peter …
7 AM  - 11:59 P M

Private Cultural Event
7 AM  - 11:59 P M

MHOA meeting
10:15 AM  - 12 P M

Guns & Hoses tasting
5:30 - 8 P M

US Ice Rink Assoc
7 AM  - 11:59 P M

AA Networking
5 - 7:30 P M

 M ic hael M c Donald @  VT  C ounting C row s @  M usic  Fac tory

 Hall & Oats @  AAC
 Je�  B ec k @  M usic  Fac tory  B abyfac e/ B randy @  VT

 P entatonix  @  Starplex
 O.A.R . @  M usic  Fac tory

 M onsta X @  VT
 B ill B urr @  M usic  Fac tory

 Jason Aldean @  Starplex

 K ingdom  Hearts Orc hestra @  VT
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July 2018

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

29 30 31 1 2 3 4

Convert to PBR
6 - 11:59 P M

35+ League
7 - 11 P M

Convert to PBR
9 AM  - 5 P M

PBR
7 AM  - 11:59 P M

PBR
All Day

PBR
All Day

PBR
All Day

MHOA meeting
10:15 AM  - 12 P M

 Logic  @  Starplex  Delbert  M c C linton @ VT

 Erasue @  M usic  Fac tory
 P anic ! at  the Disc o @  AAC

 Five Finger Death P unc h @  Sta…

 C oheed & C am bria @  M usic  Fa…
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August 2018

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

29 30 31 1 2 3 4

Convert to PBR
6 - 11:59 P M

35+ League
7 - 11 P M

Convert to PBR
9 AM  - 5 P M

PBR
7 AM  - 11:59 P M

PBR
All Day

PBR
All Day

PBR
All Day

MHOA meeting
10:15 AM  - 12 P M

 Logic  @  Starplex  Delbert  M c C linton @ VT

 Erasue @  M usic  Fac tory
 P anic ! at  the Disc o @  AAC

 Five Finger Death P unc h @  Sta…

 C oheed & C am bria @  M usic  Fa…

5 C ivic  Day6 7 8 9 10 11

PBR
All Day

Convert to convocation
12 - 6 P M

Convert to Karate
8 - 11:59 P M

Convert to Karate
12 - 2 AM

Karate for Kids
7 AM  - 11:59 P M

Karate for Kids
12 AM  - 11:59 P M

Fill the Bus
7 AM  - 11:59 P M

AISD Convocation
10 - 11:30 AM

35+ League
7 - 11 P M

Networking social
5 - 7:30 P M

 Gladys K night/ The O'Jays @  M …  M arvel Universe @  AAC

 C ow boys P S Aw ay 9:00
 G-Eazy @  Starlpex

 M arvel Universe @  AAC

 Dispatc h Sum m er Tour @  M usi…

 M iranda Lam bert/ Litt le B ig To…

 M arvel Universe @  AAC

12 13 14 15 16 17 18

MHOA Meeting
10:15 AM  - 12 P M

35+ League
7 - 11 P M

Audio System work
7 AM  - 11:59 P M

APD training in garage
8:30 AM  - 4:30 P M

ACIR Meeting
4 - 6 P M

 C harlie Wilson @  VT

 M arvel Universe @  AAC

 Godsm ac k @  Starplex

 Je�  Lynne @  AAC  B ush/ The C ult/  STP  @  M usic  F…

 Toto @  VT
 B en Shapiro @  M usic  Fac tory  R ob Zom bie/ M arilyn M anson …  Latino M ix  Live @  Starplex  Ic e C ube @  M usic  Fac tory

 J C ole @  AAC

 C ow boys P S Hom e 6:00

19 20 21 22 23 24 25

MHOA meeting
10:15 AM  - 12 P M

35+ League
7 - 11 P M

Convert to Turf
2 - 10 P M

MHOA
6:30 - 9:30 P M

Rhea Lana marketing pic…
1:45 - 5 P M

Ice Angels Orientation--N…
2 - 5 P M

 Shakira @  AAC  C harlie P uth @  M usic  Fac tory  B uc kc herry/ P OD @  M usic  Fac …

 Allen HS Football Aw ay

 Evanesc enc e/ Lindsey St irling …

 Lost  80's @  VT

 R andy R ogers @  M usic  Fac tory

 R asc al Flats @  Starplex

26 27 28 29 30 31 1

35+ League
7 - 11 P M

Convert to Open Floor
7 AM  - 11:59 P M

Safety net replacement
7 AM  - 11:59 P M

Safety net replacement
All Day

 Wiz K halifa & R ae Srem m urd @ …

 C ow boys P S Hom e 7:00
 B oz Sc aggs @  VT

 Journey/ Def Leppard @  AAC
 C ow boys P S Aw ay 7:00  Gerard Ort iz @  M usic  Fac tory

 Allen HS Football Hom e
 Avenged Sevenfold @  Starplex
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September 2018

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

26 27 28 29 30 31 1

35+ League
7 - 11 P M

Convert to Open Floor
7 AM  - 11:59 P M

Safety net replacement
7 AM  - 11:59 P M

Safety net replacement
All Day

 Wiz K halifa & R ae Srem m urd @ …

 C ow boys P S Hom e 7:00
 B oz Sc aggs @  VT

 Journey/ Def Leppard @  AAC
 C ow boys P S Aw ay 7:00  Gerard Ort iz @  M usic  Fac tory

 Allen HS Football Hom e
 Avenged Sevenfold @  Starplex

2 Labor Day, Labour Day3 4 5 6 7 8

Seat repairs
7 AM  - 11:59 P M

Seat repairs
All Day

Seat repairs
All Day

Seat repairs
All Day

Sign Install- Concourse
9 AM  - 3 P M

Guns & Hoses Boxing
7 AM  - 11:59 P M

Guns & Hoses Boxing
12 AM  - 11:59 P M

ACIR Meeting
7 - 8:30 P M

Sign Install- Concourse
9 AM  - 3 P M

ACIR Meeting
7 - 8:30 P M

MHOA Meeting
6 - 9:30 P M

ACIR Meeting
7 - 8:30 P M

 Zion y  Lennox  @  VT

 Allen HS Football Hom e
 Alic e in C hains @  M usic  Fac tory

 Luke B ryan @  Starplex

9 R osh Hashana B egins10 R osh Hashana Ends11 12 13 14 15

Guns & Hoses Boxing
12 AM  - 11:59 P M

Conversion to H & G
7 AM  - 11:59 P M

Conversion to H & G
All Day

Home & Garden
6 AM  - 11:59 P M

Home & Garden
All Day

Home & Garden
All Day

Home & Garden
All Day

G & H Production load-out
8 AM  - 12 P M

ACIR Meeting
7 - 8 P M

ACIR O� Ice Class
5:40 - 6:40 P M

35+ League
7 - 11 P M

MHOA Meeting
6 - 9:30 P M

 Sc orpions @  M usic  Fac tory

 C ow boys Aw ay 3:25
 Jay-Z & B eyonc e @  ATT Stadium  R ise Against  @  M usic  Fac tory  Allen HS Football Aw ay  R eba @  M usic  Fac tory

16 17 18 Yom  K ippur19 20 21 22

Home & Garden
All Day

Conversion from H & G
9 AM  - 11:59 P M

Conversion from H & G
12 - 6 AM

Rhea Lana
12 AM  - 11:59 P M

Rhea Lana
12 AM  - 11:59 P M

Rhea Lana
12 AM  - 11:59 P M

Rhea Lana
12 AM  - 11:59 P M

Home & Garden
12 AM  - 2 P M

Rhea Lana
7 AM  - 11:59 P M

MHOA Meeting
6 - 9:30 P M

 C ow boys Hom e 7:20

 GoT Live at  AAC
 Troye Sivan @  M usic  Fac tory

 Allen HS Football Hom e

 C heyanne @  TGP

 K idz B op @  M usic  Fac tory

 M aze � g. Frankie B everly  @  TGP

 Dierks B entley  @  Starplex
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September 2018

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

23 Sukkot  B egins24 25 26 27 28 29

Rhea Lana
12 AM  - 11:59 P M

Rhea Lana
12 AM  - 11:59 P M

Rhea Lana
12 AM  - 11:59 P M

Rhea Lana
12 AM  - 11:59 P M

Rhea Lana
12 AM  - 11:59 P M

Convert to Bridal
9 - 11:59 P M

Convert to Bridal
12 - 6 AM

EMT on-ice training
12 - 3 P M

EMT on-ice training
12 - 3 P M

EMT on-ice training
12 - 3 P M

Rhea Lana
12 AM  - 11:59 P M

Bridal Show Inc
6 AM  - 11:59 P M

Americans Select-a-seat
11 AM  - 3 P M

 Wild 'N Out  @  TGP

 Australian P ink Floyd @  M usic  …

 C ow boys Aw ay 3:25

 C hildish Gam bino @ AAC

 R obert  P lant  @  M usic  Fac tory  Drake @  AAC

 Ozzy @  Starplex
 Drake @  AAC

 5 Sec onds of Sum m er @  M usic  …
 P ost  M alone @  Starplex

 Alejandro Fernandez @  AAC

 #IM OM SOHAR D @  TGP

 NEEDTOB R EATHE @  M usic  Fac t…

 Allen HS Football Aw ay

 Florenc e + the M ac hine @  M usi…

 Air1 P osit ive Hits Tour @  TGP

Sukkot  Ends30 Shm ini Atzeret1 Sim c hat  Torah2 3 4 5 6

Convert to Ice
9 - 11:59 P M

Convert to Ice
12 - 6 AM

Ice Building
7 AM  - 11:59 P M

Ice Building
All Day

Ice Building
All Day

Ice Building
All Day

Ice Building
All Day

Bridal Show Inc
12 AM  - 11:59 P M

Sign Install on the conco…
9 AM  - 12 P M

AA Game (Preseason)
7 - 9:30 P M

AA Select a Seat
12 - 3 P M

ACIR- AA Preseason Game
7 - 10 P M

AA Game (Preseason)
4:30 - 7 P M

ACIR- AA Preseason Game
4:30 - 7:30 P M

 Lauryn Hill @  M usic  Fac tory

 C ow boys Hom e 12:00
 David Jerem iah @  AAC  John C rist  @  TGP

 J B alv in @  M usic  Fac tory

 Allen HS Football Aw ay

 AC L Fest ival

 Taylor Sw i�  @  ATT Stadium

 Odesza @  M usic  Fac tory

 AC L Fest ival

 David B yrne @  TGP

 Taylor Sw i�  @  ATT Stadium
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October 2018

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

Sukkot  Ends30 Shm ini Atzeret1 Sim c hat  Torah2 3 4 5 6

Convert to Ice
9 - 11:59 P M

Convert to Ice
12 - 6 AM

Ice Building
7 AM  - 11:59 P M

Ice Building
All Day

Ice Building
All Day

Ice Building
All Day

Ice Building
All Day

Bridal Show Inc
12 AM  - 11:59 P M

Sign Install on the conco…
9 AM  - 12 P M

AA Game (Preseason)
7 - 9:30 P M

AA Select a Seat
12 - 3 P M

ACIR- AA Preseason Game
7 - 10 P M

AA Game (Preseason)
4:30 - 7 P M

ACIR- AA Preseason Game
4:30 - 7:30 P M

 Lauryn Hill @  M usic  Fac tory

 C ow boys Hom e 12:00
 David Jerem iah @  AAC  John C rist  @  TGP

 J B alv in @  M usic  Fac tory

 Allen HS Football Aw ay

 AC L Fest ival

 Taylor Sw i�  @  ATT Stadium

 Odesza @  M usic  Fac tory

 AC L Fest ival

 David B yrne @  TGP

 Taylor Sw i�  @  ATT Stadium

7 C olum bus Day, Thanksgiv ing8 9 10 11 12 13

Ice Building
All Day

Sign Install on concourse
9 AM  - 3 P M

Ice- Pink work
7 AM  - 11:59 P M

Ice- Pink work
All Day

Ice- Pink work
All Day

Convert to TPAD
6 - 11:59 P M

Convert to TPAD
12 - 2 AM

AA Training Camp
7 AM  - 11:59 P M

Sign Install on concourse
9 AM  - 3 P M

Sign Install on concourse
9 AM  - 3 P M

Networking Event
4:30 - 7 P M

Diner en Blanc attendees …
5 - 11 P M

TPAD
7 AM  - 11:59 P M

AA Media Luncheon
11 AM  - 1 P M

AA Training Camp
All Day

AA Training Camp
All Day

AA Training Camp
All Day

AA Training Camp
All Day

 C ow boys Aw ay 7:20

 AC L Fest ival
 B ob Dylan @  M usic  Fac tory  Dr. Jordan B  P eterson @  M usic …

 Lauren Daigle @  TGP
 Los Tem erarios y  B aruc h @  M u…

 Allen HS Football Hom e

 AC L Fest ival

 Soy Luna En Vivo @  TGP

 Village at  Allen 10th anniv. c el...

 AC L Fest ival

14 15 16 17 18 19 20

Sidekicks in Meeting Room
4 - 6 P M

Convert to half house co…
6 - 10 P M

Sta� Training
7 - 9 P M

ACIR O� Ice Class Conco…
5:40 - 6:40 P M

Convert to Ice
11 - 11:59 P M

Convert to Ice
12 - 4 AM

ACIR Programming
6:30 - 7:30 AM

Ladies of the 80's
7 AM  - 11:59 P M

Bowl maintenance
7 AM  - 11:59 P M

AA College game (pre-ga…
2:30 - 4:30 P M

AA vs. Wichita
6 - 11 P M

 C ow boys Hom e 3:25

 AC L Fest ival

 B runo M ars @  AAC

 B runo M ars @  AAC  Jam ey Johnson @  TGP

 Alic e C ooper @  M usic  Fac tory
 4U: A sym phonic  c elebration of …  C ole Sw indell @  TGP  R B R M  @  TGP

 Los Tem erarios y  B aruc h @  M u…

 Allen HS Football Aw ay

 K arol G & P iso 21 @  TGP

 B lue Oc tober @  M usic  Fac tory

 Im agine Dragons @  Toyota Sta…
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October 2018

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

21 22 23 24 25 26 27

ACIR Programming
10 AM  - 4 P M

Convert to Health Hustle
6 - 11:59 P M

Health Hustle
8 AM  - 11:59 P M

Convert to Spa
10 - 11:59 P M

Convert to Spa
12 - 2 AM

Spa Show
12 AM  - 9 P M

Spa Show
12 AM  - 9 P M

ACIR Programming
4:30 - 5:30 P M

Health Hustle
12 AM  - 10:30 P M

Spa Show
8 AM  - 11:59 P M

ACIR Halloween Open Sk…
11:45 AM  - 1:45 P M

ACIR O� Ice Class Lounge
5:40 - 6:40 P M

 Alan P arsons @  TGP

 R om eo Santos @  AAC

 88R ising @  M usic  Fac tory

 C ow boys Aw ay 3:25

 World of Danc e @  TGP  R oy Orbison Hologram  @  TGP

 Josh Grobin @  AAC
 Freaker's B all @  TGP  Franc o Esc am illa @  TGP

 Allen HS Football Hom e

 K evin Hart  @  AAC

 K evin Hart  @  AAC

 M ax w ell @  M usic  Fac tory

 Ed Sheeran at  ATT Stadium

28 29 30 Hallow een31 1 2 3

Spa Show
12 AM  - 8 P M

Convert to Concert
6 - 11:59 P M

Convert to Concert
12 - 2 AM

Convert to Ice
6 - 11:59 P M

Convert to Ice
12 - 2 AM

ACIR Programming
6:30 - 7:30 AM

Spa Show
12 AM  - 3 P M

LN-Russ
7 AM  - 11:59 P M

AA vs. South Carolina
7 - 10 P M

AA vs. South Carolina & …
7 - 11 P M

Networking Meeting
10 AM  - 12 P M

 Legends of Hip Hop @  TGP

 Allen HS Football Hom ec om ing
 Sim ple M inds @  M usic  Fac tory

 R ic k Springfield @  TGP

 K eith Urban @  AAC
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November 2018

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

28 29 30 Hallow een31 1 2 3

Spa Show
12 AM  - 8 P M

Convert to Concert
6 - 11:59 P M

Convert to Concert
12 - 2 AM

Convert to Ice
6 - 11:59 P M

Convert to Ice
12 - 2 AM

ACIR Programming
6:30 - 7:30 AM

Spa Show
12 AM  - 3 P M

LN-Russ
7 AM  - 11:59 P M

AA vs. South Carolina
7 - 10 P M

AA vs. South Carolina & …
7 - 11 P M

Networking Meeting
10 AM  - 12 P M

 Legends of Hip Hop @  TGP

 Allen HS Football Hom ec om ing
 Sim ple M inds @  M usic  Fac tory

 R ic k Springfield @  TGP

 K eith Urban @  AAC

End of daylight  saving t im e4 5 6 7 8 9 10

ACIR Programming
10 AM  - 6 P M

Networking Meeting
10 AM  - 12 P M

Convert to Job Fair
8 - 11:59 P M

Red, White and You Job F…
9 AM  - 5 P M

Convert to Ice
6 - 11:59 P M

Convert to Ice
12 - 2 AM

ACIR Programming
6:30 - 7:30 AM

ACIR Programming
4 - 10:30 P M

ACIR Programming
4:30 - 5:45 P M

Red, White and You Job F…
12 AM  - 9 P M

AA vs. Kansas City
7 - 10 P M

AA vs. Kansas City
7 - 10 P M

Over 35 League
7 - 10 P M

 Stephen Stills & Judy C ollins @ …  C ow boys Hom e 7:15  Tw enty  One P ilots @  AAC  Allen HS Football Hom e  Aziz Ansari @  TGP  Jose M aria Napoleon @  TGP

R em em branc e Day, Veteran's

Day11 12 13 14 15 16 17

Convert to Soccer
6 - 11:59 P M

Convert to Soccer
12 - 2 AM

Soccer setup work
All Day

Conversion to Ice
8 - 11:59 P M

Conversion to Ice
12 - 2 AM

Convert to Soccer
11 - 11:59 P M

Convert to Soccer
12 - 6 AM

Holiday Show Exibitions
12 AM  - 3 P M

Soccer setup work
7 AM  - 11:59 P M

Soccer setup work
All Day

ACIR Programming
4 - 8:30 P M

AA vs. Tulsa
7 - 10 P M

Convert to Ice
10 - 11:59 P M

Networking Meeting
10 AM  - 12 P M

DSK Open House/Exhibiti…
7 AM  - 11:59 P M

 Fun Show  w . C at  & Nat  @  TGP  Travis Sc ott  @  AAC  Enparejados @  M usic  Fac tory  B en R ec tor @  M usic  Fac tory

 Joe B onam assa @  TGP

18 19 20 21 Thanksgiv ing22 23 24

Convert to Ice
12 - 4 AM

Conversion
All Day

Disney on Ice: Frozen
7 AM  - 11:59 P M

Disney on Ice: Frozen
12 AM  - 11:59 P M

Disney on Ice: Frozen
12 AM  - 11:59 P M

Disney on Ice: Frozen
12 AM  - 11:59 P M

Disney on Ice: Frozen
12 AM  - 11:59 P M

Conversion
7 AM  - 11:59 P M

Networking Meeting
10 AM  - 12 P M

ACIR The Great Turkey Sk…
12 - 4 P M

Dallas Figure Skating Club
6 AM  - 12 P M

ACIR Meeting
7 - 8 P M

 C ow boys Aw ay 12:00

 P epe Aguilar @  AAC
 SYTYC D @  TGP  C ow boys Hom e 3:30  R oc k of Ages @  TGP  Yirum a @  M usic  Fac tory

 Harlem  Globetrotters @  AAC

 R oc k of Ages @  TGP
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November 2018

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

25 26 27 28 29 30 1

Disney on Ice: Frozen
12 AM  - 11:59 P M

Conversion
7 AM  - 11:59 P M

Conversion
All Day

AEC Holiday on Ice Show…
7 AM  - 11:59 P M

ACIR Programming
4:30 - 9 P M

AA vs. Wichita
7 - 10 P M

ACIR Programming
6:30 - 7:30 AM

Christmas Decorations
All Day

Christmas Decorations
All Day

Christmas Decorations
All Day

AA vs. Wichita & Post Ga…
7 - 11 P M

AA Practice
12 - 1:30 P M

 P entatonix  @ TGP

 Harlem  Globetrotters @  AAC
 Jingle B all @  AAC

 Nine Inc h Nails @  M usic  Fac tory
 Nine Inc h Nails @  M usic  Fac tory  C irque C hristm as @  TGP

 C ow boys Hom e 7:20
 C ity  Hall C hristm as Tree Lighti…

 C elt ic  Thunder @  TGP
 R udolph R un

 Funny & Fam ous @  TGP
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December 2018

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

25 26 27 28 29 30 1

Disney on Ice: Frozen
12 AM  - 11:59 P M

Conversion
7 AM  - 11:59 P M

Conversion
All Day

AEC Holiday on Ice Show…
7 AM  - 11:59 P M

ACIR Programming
4:30 - 9 P M

AA vs. Wichita
7 - 10 P M

ACIR Programming
6:30 - 7:30 AM

Christmas Decorations
All Day

Christmas Decorations
All Day

Christmas Decorations
All Day

AA vs. Wichita & Post Ga…
7 - 11 P M

AA Practice
12 - 1:30 P M

 P entatonix  @ TGP

 Harlem  Globetrotters @  AAC
 Jingle B all @  AAC

 Nine Inc h Nails @  M usic  Fac tory
 Nine Inc h Nails @  M usic  Fac tory  C irque C hristm as @  TGP

 C ow boys Hom e 7:20
 C ity  Hall C hristm as Tree Lighti…

 C elt ic  Thunder @  TGP
 R udolph R un

 Funny & Fam ous @  TGP

2 C hanukah B egins3 4 5 6 7 8

AEC Holiday on Ice Show
4 - 6 P M

ACIR Programming
4:30 - 10 P M

AA vs. Rapid City- DAY GA…
10:30 AM  - 1:30 P M

AA vs. Rapid City
7 - 10 P M

Convert to Gun Show
6 - 11:59 P M

Convert to Gun Show
12 - 2 AM

Premier Gun Show
12 AM  - 11:59 P M

Over 35 League
7 - 10 P M

ACIR Programming
5 - 7:45 P M

Toys For Tots
7 AM  - 11:59 P M

Premier Gun Show
7 AM  - 11:59 P M

 Holiday P arade

 Darc i Lynne @  VT
 Andrea B oc elli @  AAC  C had P rather @  VT  P ric e is R ight  @  VT  M atthew  K elly  @  VT

 B rian R egan @  M usic  Fac tory

9 C hanukah Ends10 11 12 13 14 15

Premier Gun Show
12 AM  - 11:59 P M

Sidekicks turf in garage
All Day

Sidekicks turf in garage
All Day

Convert to Graduation
9 AM  - 6 P M

Convert to Soccer
10 - 11:59 P M

Convert to Soccer
12 - 2 AM

ACIR programming
8 - 11 AM

Over 35 League
7 - 10 P M

Sidekicks turf in garage
All Day

Collin College Graduation
9 AM  - 11 P M

Convert to Ice
10 - 11:59 P M

Police Training--South G…
12 AM  - 5 P M

DSK vs El Paso
7 - 10 P M

PD Holiday Luncheon
11 AM  - 1 P M

 C ow boys Hom e 3:25  B SO @  VT  Ozuna @  TGP  Ozuna @ TGP  George Lopez @  TGP

 Elton John @  AAC
 M usic  of Led Zeppelin @  VT

 Elton John @  AAC

16 17 18 19 20 21 22

Convert to Ice
12 - 3 AM

Over 35 League
7 - 10 P M

Hold for City of Allen An…
All Day

AA vs. Cincinnati
7 - 10 P M

AA Luncheon
12 - 2 P M

AA vs. Cincinnati
7 - 10 P M

Convert to Soccer
11 - 11:59 P M

ACIR Programming
3 - 10 P M

Hold for City of Allen An…
12 AM  - 7 P M

Americans Sta� Skate
5 - 6 P M

ACIR Holiday Drop & Sho…
3 - 6 P M

AA vs. Cincinnati & Post …
7 - 10 P M

 C ow boys Aw ay 12:00  M ic helle Obam a @  AAC  C OA New  Em p. Orientation  TSO @  AAC
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December 2018

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

23 24 C hristm as Day25 B ox ing Day26 27 28 29

Convert to Soccer
12 - 3 AM

Holiday
7 AM  - 11:59 P M

Holiday
All Day

Convert to SSL
11 - 11:59 P M

Convert to SSL
All Day

Sesame Street Live
12 AM  - 11:59 P M

Sesame Street Live
12 AM  - 11:59 P M

DSK vs. San Diego
6:30 - 9 P M

 C ow boys Hom e 12:00

30 31 New  Year's Day1 2 3 4 5

Convert to Ice
10 - 11:59 P M

Convert to Ice
12 - 3 AM

AA vs KC
7 - 10 P M

Convert to Soccer
9 - 11:59 P M

Convert to Soccer
12 - 1 AM

Sesame Street Live
12 AM  - 11:59 P M

AA vs. Tulsa
6 - 9 P M

Convert to Ice
10 - 11:59 P M

DSK vs El Paso
7 - 10 P M

 C ow boys Aw ay 12:00  Gary  Ow en @  TGP
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January 2019

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

30 31 New  Year's Day1 2 3 4 5

Convert to Ice
10 - 11:59 P M

Convert to Ice
12 - 3 AM

AA vs KC
7 - 10 P M

Convert to Soccer
9 - 11:59 P M

Convert to Soccer
12 - 1 AM

Sesame Street Live
12 AM  - 11:59 P M

AA vs. Tulsa
6 - 9 P M

Convert to Ice
10 - 11:59 P M

DSK vs El Paso
7 - 10 P M

 C ow boys Aw ay 12:00  Gary  Ow en @  TGP

6 7 8 9 10 11 12

Convert to Ice
12 - 3 AM

ACIR Programming & 35+…
5:30 - 10:30 P M

ACIR intro meeting
6:30 - 7:30 P M

ACIR Programming
5:30 - 8:30 P M

ACIR Programming
12 AM  - 8:30 P M

Convert to Cheer
11 - 11:59 P M

Convert to Cheer
12 - 5 AM

ACIR Programming
5:30 - 9:30 P M

AA vs WIC
7 - 10 P M

Convert to Soccer
9:30 - 11:59 P M

Cheer America
5 AM  - 9:30 P M

ACIR Star Wars Skate
11:45 AM  - 1:45 P M

13 14 15 16 17 18 19

Convert to Soccer
12 - 6 AM

Convert to Dallas Cup
6 - 11:59 P M

Convert to Dallas Cup
12 - 2 AM

Dallas Cup
8 AM  - 11:59 P M

Dallas Cup
12 AM  - 10:30 P M

Dallas Cup
12 AM  - 10:15 P M

DSK vs Monterrey
3 - 6 P M

35+ League
7:30 - 10:30 P M

 C OA New  Em p. Orientation

20 M artin Luther K ing Jr. Day21 22 23 24 25 26

Convert to Ice
9 - 11:59 P M

Ceiling Repair
All Day

Ceiling Repair
All Day

Ceiling Repair
All Day

Ceiling Repair
All Day

Ceiling Repair
All Day

Convert to Soccer
12 - 6 AM

Dallas Cup
12 AM  - 8:30 P M

Convert to Ice
12 - 6 AM

Seating Repairs
All Day

Seating Repairs
All Day

Seating Repairs
All Day

Convert to Soccer
9 - 11:59 P M

Convert to Ice
10 - 11:59 P M

Seating Repairs
All Day

ACIR Programming
5:30 - 9:30 P M

ACIR Programming
5:30 - 8 P M

ACIR Programming
5:30 - 8 P M

Seating Repairs
All Day

DSK vs Rio Grande Valley
7 - 10 P M

35+ League
12 AM  - 10:30 P M

ACIR Programming
4:30 - 5:30 P M

 Justin Tim berlake @  AAC  Disturbed @  AAC
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January 2019

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

27 28 29 30 31 1 2

Convert to Ice
12 - 3 AM

ACIR Programming
4:30 - 5:30 P M

ACIR Programming
5:30 - 9:30 P M

AA vs IDH
7 - 10 P M

Curtis Middle School Atr…
9:15 - 9:30 AM

AA vs IDH
7 - 10 P M

AA Game & Post Game Sk…
7 - 11 P M

35+ League
7:30 - 10:30 P M

ACIR Programming
5:30 - 8 P M

 Disney's Dc appella @  TGP
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February 2019

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

27 28 29 30 31 1 2

Convert to Ice
12 - 3 AM

ACIR Programming
4:30 - 5:30 P M

ACIR Programming
5:30 - 9:30 P M

AA vs IDH
7 - 10 P M

Curtis Middle School Atr…
9:15 - 9:30 AM

AA vs IDH
7 - 10 P M

AA Game & Post Game Sk…
7 - 11 P M

35+ League
7:30 - 10:30 P M

ACIR Programming
5:30 - 8 P M

 Disney's Dc appella @  TGP

3 4 5 6 7 8 9

Conversion
7 AM  - 11:59 P M

Conversion
7 AM  - 11:59 P M

Conversion
7 AM  - 11:59 P M

Home & Garden Show
7 AM  - 11:59 P M

Home & Garden Show
12 AM  - 11 P M

Home & Garden Show
12 AM  - 7 P M

Home & Garden Show
12 AM  - 8 P M

35+ League
7:30 - 10:30 P M

Foxworth Galbraith Lum…
5:30 - 8 P M

 DWTS @  TGP

 Fleetw ood M ac  @  AAC

10 11 12 13 St. Valentine's Day14 15 16

ACIR Valentine Skate
All Day

Home & Garden Show
12 AM  - 12 P M

Conversion
7 AM  - 11:59 P M

Conversion
7 AM  - 11:59 P M

DSK vs Monterrey
7:30 - 10:30 P M

ACIR SOTX FS
7 AM  - 2 P M

US Figure Skating Dance …
6 AM  - 2 P M

Home & Garden Show
12 AM  - 11:59 P M

35+ League
7:30 - 10:30 P M

Conversion
10:30 - 11:59 P M

AA vs WOR
7 - 10 P M

AA Alumni game (pre-ga…
4 - 6 P M

AA vs REA & Post Game S…
7 - 11 P M

 C OA New  Em p. Orientation  M arc  Anthony @  AAC  B anda M S De Sergio Lizarraga …  2C ellos @  M usic  Fac tory

 Festival of Laughs @  TGP

17 Fam ily  Day, P resident's Day18 19 20 21 22 23

AA vs. REA
4 - 7 P M

Seating Repairs
All Day

Seating Repairs
All Day

Seating Repairs
All Day

Seating Repairs
All Day

AA vs UTA
7 - 10 P M

Military game (pre-game)
4 - 6 P M

35+ League
7:30 - 10:30 P M

AA vs UTA & Post Game S…
7 - 10 P M

 K iss at  AAC  Super R  & B  Jam  @  TGP

24 25 26 27 28 1 2

AA vs UTA
4 - 7 P M

35+ League
7:30 - 10:30 P M

Forkli� Training
9 - 11 AM

AA vs TUL
7 - 10 P M

Convert to Soccer (cont)
12 - 6 AM

Concourse Sign Install
10 AM  - 4 P M

Convert to Soccer
10:30 - 11:59 P M

DSK vs Rio Grande Valley
7 - 10 P M

Convert to Hockey
10:30 - 11:59 P M

 M use at  AAC  M ariah C arey  @  M usic  Fac tory  K elly  C larkson @  AAC

 Tem ptations and Four Tops @  …
 P aw  P atrol @  TGP  P aw  P atrol @  TGP

 Julio Iglesias @  M usic  Fac tory
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March 2019

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

24 25 26 27 28 1 2

AA vs UTA
4 - 7 P M

35+ League
7:30 - 10:30 P M

Forkli� Training
9 - 11 AM

AA vs TUL
7 - 10 P M

Convert to Soccer (cont)
12 - 6 AM

Concourse Sign Install
10 AM  - 4 P M

Convert to Soccer
10:30 - 11:59 P M

DSK vs Rio Grande Valley
7 - 10 P M

Convert to Hockey
10:30 - 11:59 P M

 M use at  AAC  M ariah C arey  @  M usic  Fac tory  K elly  C larkson @  AAC

 Tem ptations and Four Tops @  …
 P aw  P atrol @  TGP  P aw  P atrol @  TGP

 Julio Iglesias @  M usic  Fac tory

3 4 5 6 7 8 9

Convert to Hockey (cont)
12 - 6 AM

Convert to Concert
10:01 - 11:59 P M

Convert to concert (cont)
12 - 6:59 AM

Convert to hockey
12 - 6 AM

Convert to Soccer
10:01 - 11:59 P M

AA vs RPD
4 - 7 P M

AA vs KC
7 - 10 P M

LN- Kane Brown
7 AM  - 11:59 P M

AA vs KC
7 - 10 P M

ACIR Spring Break Skate
All Day

AA vs TUL & Post Game S…
7 - 10 P M

 P aw  P atrol @  TGP  B ob Seger @  the Star

 Dallas B lues Fest ival @  TGP

Start  of daylight  saving t im e10 11 12 13 14 15 16

Convert to Soccer (cont)
12 - 6 AM

Convert to Hockey (cont)
12 - 6 AM

Convert to NCWA
10:01 - 11:59 P M

Convert to NCWA (cont)
12 - 6:59 AM

NCWA
6:30 AM  - 11 P M

NCWA
6:30 AM  - 10 P M

Convert to Hockey
11:01 - 11:59 P M

Convert to hockey
7 - 11:59 P M

AA vs TUL
7 - 10 P M

NCWA
8 AM  - 9 P M

NCWA
6:30 AM  - 11 P M

DSK vs Monterrey
3 - 6 P M

 C OA New  Em p. Orientation  Toby M ac  @ TGP  Toby M ac  @ TGP

 B ill M aher @  M usic  Fac tory

17 18 19 20 P urim21 Yom  K ippur22 23

Convert to Hockey (cont)
12 - 10 AM

35+ League
7:30 - 10:30 P M

ACIR Programming
5:45 - 9:15 P M

ACIR Programming
5:45 - 8 P M

ACIR Programming
5:45 - 8 P M

AA vs UTA
7 - 10 P M

Convert to Soccer
10:01 - 11:59 P M

AA vs WIC
4 - 7 P M

Police vs Fire game (pre-g…
4 - 6 P M

AA vs UTA
7 - 10 P M

 R oberto Tapia @  TGP  B oston P ops @  VT  C am ila & Sin B andera @  TGP  Ex c ision @  M usic  Fac tory
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March 2019

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

24 25 26 27 28 29 30

Convert to Soccer (cont)
12 - 6 AM

Convert to hockey (cont)
12 - 6 AM

ACIR Programming
5:45 - 8:30 P M

ACIR Programming
5:45 - 8 P M

ACIR Programming
5:45 - 8 P M

AA vs UTA
7 - 10 P M

Convert to Soccer
11:01 - 11:59 P M

Convert to Hockey
7 - 11:59 P M

ACIR Programming
5:45 - 6:45 P M

AA vs WIC & Post Game S…
7 - 11 P M

DSK vs San Diego
3 - 6 P M

35+ League
7:30 - 10:30 P M

 P ink @  AAC

 M ic k M ason @  M usic  Fac tory
 M ic hael B uble @  AAC  R oberto C arlos @  M usic  Fac otry  DOI @  AAC  April Fools C om edy Jam  @  TGP  Why Don't  We @  TGP

 Im prac tic al Jokers @  M usic  Fa…

31 1 2 3 4 5 6

Convert to Soccer (cont)
12 - 6 AM

35+ League
7:30 - 10:30 P M

ACIR Programming - lock…
6 - 10 P M

Convert to Concert
10:01 - 11:59 P M

DSK vs El Paso
3 - 6 P M

DSK vs Tacoma
7 - 10 P M

 Ali Wong @  M usic  Fac tory  B ad B unny @  AAC

 Tyler P erry  @  TGP
 Tyler P erry  @  TGP  Tyler P erry  @  TGP
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April 2019

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

31 1 2 3 4 5 6

Convert to Soccer (cont)
12 - 6 AM

35+ League
7:30 - 10:30 P M

ACIR Programming - lock…
6 - 10 P M

Convert to Concert
10:01 - 11:59 P M

DSK vs El Paso
3 - 6 P M

DSK vs Tacoma
7 - 10 P M

 Ali Wong @  M usic  Fac tory  B ad B unny @  AAC

 Tyler P erry  @  TGP
 Tyler P erry  @  TGP  Tyler P erry  @  TGP

7 8 9 10 11 12 13

Convert to Concert
12 - 6:59 AM

Conversion
All Day

Rotunda Art Project Pub…
4 - 9 P M

DSK vs. Rio Grande Valley
7 - 10 P M

Sonu Nigam & Naha Kakk…
7 AM  - 11:59 P M

35+ League
7:30 - 10:30 P M

 Tyler P erry  @  TGP  C hris Tom lin @  TGP  Eric  C hurc h @  AAC

 La Adic t iva B anda @  M usic  Fac …

 C hris Tom lin @  TGP

 Eric  C hurc h @  AAC

 Sm ooth Spring Groove @  M usic …

14 15 16 17 18 Good Friday19 P esac h B egins20

Ice Dump
All Day

Ice Dump
All Day

Ice Dump
All Day

Convert to E-Sports
All Day

35+ League
7:30 - 10:30 P M

 C OA New  Em p. Orientation  Trevor Noah @  M usic  Fac tory

 B 2K  @  TGP
 Trevor Noah @  M usic  Fac tory

Easter21 Easter M onday22 23 24 25 26 P esac h Ends27

35+ League
7:30 - 10:30 P M

Team Envy E-Sports Load…
All Day

Team Envy E Sports
All Day

Team Envy E Sports
All Day

Team Envy E Sports
All Day

 P ostm odern Jukebox  @  TGP  M elissa Etheridge @  M usic  Fac t…  C elt ic  Wom an @  TGP  Al Green @  M usic  Fac tory

 Nic ky Jam  @  TGP
 Los Angeles Azules @  M usic  Fac …

 The P iano Guys @  TGP

28 29 30 1 2 3 4

Team Envy E Sports
All Day

Team Envy E Sports (load…
All Day

ACIR Star Wars Skate
11 AM  - 2:30 P M

35+ League
7:30 - 10:30 P M

 R ain @  TGP  Hillsong United @  M usic  Fac tory  Hillsong United @  M usic  Fac tory  The 1975 @  M usic  Fac tory  Gaither Hom ec om ing @  TGP

 K AAB OO Festival & ATT Stadium
 Gaither Hom ec om ing @  TGP

 K AAB OO Festival & ATT Stadium

 M y Favorite M urder @  M usic  F…

 M ike Epps @  TGP
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May 2019

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

28 29 30 1 2 3 4

Team Envy E Sports
All Day

Team Envy E Sports (load…
All Day

ACIR Star Wars Skate
11 AM  - 2:30 P M

35+ League
7:30 - 10:30 P M

 R ain @  TGP  Hillsong United @  M usic  Fac tory  Hillsong United @  M usic  Fac tory  The 1975 @  M usic  Fac tory  Gaither Hom ec om ing @  TGP

 K AAB OO Festival & ATT Stadium
 Gaither Hom ec om ing @  TGP

 K AAB OO Festival & ATT Stadium

 M y Favorite M urder @  M usic  F…

 M ike Epps @  TGP

5 6 7 8 9 10 11

Basketball court work
All Day

Basketball court work
All Day

Basketball court work
All Day

Basketball court work
All Day

Basketball court work
All Day

35+ League
7 - 10:30 P M

 K AAB OO Festival & ATT Stadium

 M y Favorite M urder @  M usic  F…
 Slayer @  M usic  Fac tory  K ali Uc his & Jorja Sm ith @  M us…

M other's Day12 13 14 15 16 17 18

35+ League
7 - 10:30 P M

Convert to Graduations
7 AM  - 6 P M

Collin College Grad
7 - 10 P M

 C OA New  Em p. Orientation  NK OTB  @  AAC

 Jim  Ga� igan @  M usic  Fac tory

 ZZ Top @  DosEqP av

 Terry  Fator @  TGP

 Dave M atthew s B and @  DosEq…

19 Vic toria Day20 21 22 23 24 25

35+ League
7 - 10:30 P M

Allen Citizen Police Acad…
6:30 - 8:30 P M

Wylie Graduations
8 AM  - 5 P M

 B en P latt  @  M usic  Fac tory

 India.Arie @  TGP
 Ariana Grande @  AAC

26 M em orial Day27 28 29 30 31 1

John Paul II Graduation
12 - 5:30 P M

Princeton Graduation
1 - 10 P M

McKinney Graduations
7 AM  - 11:59 P M

Lovejoy Graduation
7 AM  - 12 P M

Melissa Graduation
1 - 6 P M

 K irk Franklin Ex odus Fest ival @ …

 David Gray  @  TGP

 B FD @  DosEqP av

 Wisin y  Yandel @  M usic  Fac tory  Anjelah Johnson @  M usic  Fac tory
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June 2019

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

26 M em orial Day27 28 29 30 31 1

John Paul II Graduation
12 - 5:30 P M

Princeton Graduation
1 - 10 P M

McKinney Graduations
7 AM  - 11:59 P M

Lovejoy Graduation
7 AM  - 12 P M

Melissa Graduation
1 - 6 P M

 K irk Franklin Ex odus Fest ival @ …

 David Gray  @  TGP

 B FD @  DosEqP av

 Wisin y  Yandel @  M usic  Fac tory  Anjelah Johnson @  M usic  Fac tory

2 3 4 5 6 7 8

Seibo Auto Demonstration
All Day

Seibo Auto Demonstration
All Day

Seibo Auto Demonstration
All Day

Seibo Auto Demonstration
All Day

Seibo Auto Demonstration
All Day

 Derek Hough @  VT  K idz B op @  M usic  Fac tory

 Travis Tritt  & C DB  @  TGP

 Jim m y B u� ett  @  DosEqP av

Shavuot  B egins9 Shavuot  Ends10 11 12 13 Flag Day (USA)14 15

35+ League
7 - 10:30 P M

Spa Show
7 AM  - 11:59 P M

Spa Show
12 AM  - 11:59 P M

Spa Show
12 AM  - 11:59 P M

 Weird Al @  M usic  Fac tory

 Florida Georgia Line @  DosEqP av

 P aul M c C artney @  Globe Life P …

 Hootie & The B low fish @  DosEq…

Father's Day16 17 18 19 20 21 22

Spa Show
12 AM  - 11:59 P M

Spa Show
12 AM  - 11:59 P M

Blood Drive
6 AM  - 7 P M

NTXD Campmeeting
12 AM  - 11:59 P M

NTXD Campmeeting
12 AM  - 11:59 P M

NTXD Campmeeting
12 AM  - 11:59 P M

ACIR Programming
6 AM  - 3 P M

35+ League
7 - 10:30 P M

NTXD Campmeeting
7 AM  - 11:59 P M

 C OA New  Em p. Orientation

 Hugh Jac km an @  AAC
 Je�  Dunham @  AAC  Je�  Dunham @  AAC

 ODESZA @  DosEqP av

23 St. Jean B aptiste Day24 25 26 27 28 29

35+ League
7 - 10:30 P M

 B rit  Floyd @  TGP  JoJo Siw a @  TGP  Jason Isbell @  M usic  Fac tory  Jon B ellion @  M usic  Fac tory  Allen USA

 R oberto Tapia @  TGP

 Train/ Goo Goo Dolls @  DosEqP …

30 C anada Day1 2 3 Independenc e Day4 5 6

Holiday
All Day

 Dead & C o @  DosEqP av  C oheed & C am bria @  M usic  Fa…  Santana @  DosEqP av
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July 2019

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

30 C anada Day1 2 3 Independenc e Day4 5 6

Holiday
All Day

 Dead & C o @  DosEqP av  C oheed & C am bria @  M usic  Fa…  Santana @  DosEqP av

7 8 9 10 11 12 13

35+ League
7 - 10:30 P M

 M ic hael M c Donald & C haka K h…

14 15 16 17 18 19 20

Conversion to Gun Show
All Day

Lighting control replace…
7 AM  - 11:59 P M

Lighting control replace…
All Day

Lighting control replace…
All Day

Lighting control replace…
All Day

Premier Gun Show
12 AM  - 11:59 P M

Premier Gun Show
All Day

35+ League
7 - 10:30 P M

Lighting control replace…
All Day

 C OA New  Em p. Orientation

21 22 23 24 25 26 27

Premier Gun Show
All Day

Lighting control replace…
7 AM  - 11:59 P M

Lighting control replace…
All Day

Lighting control replace…
All Day

Lighting control replace…
All Day

Lighting control replace…
All Day

Conversion to PBR
All Day

Guns & Hoses tasting
All Day

35+ League
7 - 10:30 P M

 Shaw n M endes @  AAC  Queen @  AAC  Third Eye B lind & Jim m y Eat  W…  B ec k/ C age the Elephant  @  Do…

28 29 30 31 1 2 3

35+ League
7 - 10:30 P M

PBR
12 AM  - 11:59 P M

PBR
All Day

PBR
All Day

PBR
All Day

 Ladies Night  Out  @  TGP
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August 2019

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

28 29 30 31 1 2 3

35+ League
7 - 10:30 P M

PBR
12 AM  - 11:59 P M

PBR
All Day

PBR
All Day

PBR
All Day

 Ladies Night  Out  @  TGP

4 C ivic  Day5 6 7 8 9 10

PBR
All Day

Conversion from PBR
All Day

AA Prospect Lunch
11:30 AM  - 1 P M

AISD Convocation
All Day

Karate4Kids/Texas Twister
12 AM  - 11:59 P M

Karate4Kids/Texas Twister
All Day

35+ League
7 - 10:30 P M

ACIR MHOA Meeting
5:30 - 10 P M

 Sublim e w / R om e @  M usic  Fac …  C ow boys P S aw ay 8:00

Tish'a B 'Av11 12 13 14 15 16 17

Dude Perfect
All Day

Dude Perfect 2nd show
All Day

Security Camera replace…
All Day

Security Camera replace…
All Day

Security Camera replace…
All Day

Security Camera replace…
All Day

Futsal League Event
All Day

ACIR MHOA Meeting
5:30 - 10 P M

 C OA New  Em p. Orientation  P anc ho B arraza @  M usic  Fac tory

 C ow boys P S Aw ay 9:00

18 19 20 21 22 23 24

Security Camera replace…
All Day

PD training--S. Garage L3
All Day

Security Camera replace…
All Day

Spa Show
12 AM  - 11:59 P M

Spa Show
All Day

Spa Show
All Day

35+ League
7 - 10:30 P M

Security Camera replace…
All Day

 Vam pire Weekend @  M usic  Fac …  O.A.R . @  M usic  Fac tory

 Heart  @  DosEqP av
 Lost  80's @  TGP

 C ow boys P S Hom e 9:00 P M

25 26 27 28 29 30 31

Spa Show
All Day

Spa Show
All Day

Security Camera replace…
All Day

Security Camera replace…
All Day

Security Camera replace…
All Day

ACIR DFSC Event
6 AM  - 12 P M

35+ League
7 - 10:30 P M

 B ethel M usic  @  TGP

 C ow boys P S Hom e 7:00 P M
 B ethel M usic  @  TGP  B ethel M usic  @  TGP
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September 2019

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

1 Labor Day, Labour Day2 3 4 5 6 7

Security Camera replace…
All Day

Security Camera replace…
All Day

Security Camera replace…
All Day

Guns & Hoses Boxing
12 AM  - 11:59 P M

Guns & Hoses Boxing
All Day

 B ac kstreet  B oys @  AAC  John M ayer @  AAC

8 9 10 11 12 13 14

Guns & Hoses Boxing
All Day

Conversion to H & G
7 AM  - 11:59 P M

Conversion to H & G
All Day

Home & Garden Show
12 AM  - 11:59 P M

Home & Garden Show
All Day

Home & Garden Show
All Day

Home & Garden Show
All Day

35+ League
7 - 10:30 P M

 M ark K nopfler @  TGP

 C ow boys v  Giants HOM E 3:30

15 16 17 18 19 20 21

Home & Garden Show
All Day

Home & Garden Show
All Day

Rhea Lana
12 AM  - 11:59 P M

Rhea Lana
All Day

Rhea Lana
All Day

Rhea Lana
All Day

Rhea Lana
All Day

Rhea Lana Unload
7 - 10 P M

35+ League
7 - 10:30 P M

 C ow boys @  Wash AWAY 12:00  C OA New  Em p. Orientation  Ir ion M aiden @  DosEqP av

22 23 24 25 26 27 28

Rhea Lana
All Day

Rhea Lana
All Day

Rhea Lana
All Day

Rhea Lana
All Day

Rhea Lana
All Day

Rhea Lana
All Day

Bridal Show Inc
12 AM  - 11:59 P M

35+ League
7 - 10:30 P M

 C ow boys v  M iam i HOM E 12:00  C arrie Underw ood @  AAC  The Who @  AAC

29 R osh Hashana B egins30 R osh Hashana Ends1 2 3 4 5

Bridal Show Inc
All Day

Ice Build
All Day

Ice Build
All Day

Ice Build
All Day

Ice Build
All Day

Ice Build
All Day

TPAD
7 AM  - 11:59 P M

35+ League
7 - 10:30 P M

AA Faceo� Luncheon--Lo…
11:30 AM  - 1 P M

Hiring Fair
All Day

Conversion - TPAD
All Day

AA- PS Game (ACIR)
All Day

 C ow boys @  NO AWAY 7:20  Allen Am eric an's Golf C lassic  C hrist ian Nodal @  M usic  Fac tory
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October 2019

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

29 R osh Hashana B egins30 R osh Hashana Ends1 2 3 4 5

Bridal Show Inc
All Day

Ice Build
All Day

Ice Build
All Day

Ice Build
All Day

Ice Build
All Day

Ice Build
All Day

TPAD
7 AM  - 11:59 P M

35+ League
7 - 10:30 P M

AA Faceo� Luncheon--Lo…
11:30 AM  - 1 P M

Hiring Fair
All Day

Conversion - TPAD
All Day

AA- PS Game (ACIR)
All Day

 C ow boys @  NO AWAY 7:20  Allen Am eric an's Golf C lassic  C hrist ian Nodal @  M usic  Fac tory

6 7 8 Yom  K ippur9 10 11 12

Ice Build
All Day

Ice Build
All Day

Ice Build
All Day

Ice Build
All Day

Ice Build
All Day

AA Game- Tulsa
7 AM  - 11:59 P M

ACIR Use- Regional Exhib…
All Day

Conversion - Hockey
All Day

35+ League
7 - 10:30 P M

Americans Media Lunche…
11 AM  - 2 P M

 C ow boys vs Green B ay HOM E 3…  B illy  Joel @  Globe Life P ark

 TX-OU GAM E

13
C olum bus Day, Sukkot  B egins,

Thanksgiv ing14 15 16 17 18 19

ACIR Programming on AE…
7 - 10:30 P M

35+ League
7 - 10:30 P M

ACIR Programming on AE…
7 - 10:30 P M

ACIR Programming on AE…
7 - 10:30 P M

ACIR Programming on AE…
7 - 10:30 P M

AA Game- UTA
7 AM  - 11:59 P M

AA Game- UTA
7 AM  - 11:59 P M

ACIR Programming on AE…
7 - 10:30 P M

Down Home/Chalk TW
12 - 4 P M

 M arc o Antonio Solis @  AAC

 C ow boys @  NY AWAY 3:25
 C OA New  Em p. Orientation

Sukkot  Ends20 Shm ini Atzeret21 Sim c hat  Torah22 23 24 25 26

ACIR Programming on AE…
7 - 10:30 P M

35+ League
7 - 10:30 P M

ACIR Programming on AE…
7 - 10:30 P M

ACIR Programming on AE…
7 - 10:30 P M

ACIR Programming on AE…
7 - 10:30 P M

ACIR Programming on AE…
7 - 10:30 P M

College Club Hockey Pre…
12 AM  - 5 P M

ACIR Programming on AE…
7 - 10:30 P M

AA Game- IDH
12 AM  - 11:59 P M

 C ow boys vs P hi HOM E 7:20  Dane C ook @  M usic  Fac tory

 K ingdom  Hearts Orc hestra @  T…

 Zac  B row n B and @  DosEqP av

27 28 29 30 Hallow een31 1 2

AA Game- IDH
12 AM  - 11:59 P M

PD/FD Training
All Day

PD/FD Training
All Day

PD/FD Training
All Day

PD/FD Training
All Day

AA Game- RC
7 AM  - 11:59 P M

AA Game- RC
12 AM  - 11:59 P M

Allen American's Post-Ga…
9:30 - 10:30 P M

ACIR Tennant Meeting
6:30 - 7:30 P M

ACIR Programming on AE…
7 - 10:30 P M

ACIR Programming on AE…
7 - 10:30 P M

ACIR Programming on AE…
7 - 10:30 P M

Jr. Hockey Pre-Game
2 - 5 P M

35+ League
7 - 10:30 P M

ACIR Programming on AE…
7 - 10:30 P M

 The C hainsm okers @  AAC
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Confirmed

No contract Pending contract Signed contract Blackout Internal

Hold

No contract Pending contract Signed contract Blackout Internal

Prospect

No proposal sent Proposal sent Internal



 
 
 
 
 
 
 
 

June 3, 2020 
 

City of Allen 
Purchasing 
305 Century Parkway 
Allen, TX 75013 

P.O. Box 2146 
HOUSTON, TEXAS 77252 
(713) 529-0202      PHONE 

(7 13) 524·4454 FAX 

 

Thank you for the opportunity to submit our response to RFP No. 2020-5-96 (Building 
Operations and Conversion). As you are aware FW Services, Inc. DBA Pacesetter Personnel 
Services (Pacesetter) has been providing service to the City of Allen Golf Course since June 
2004 and we are excited about the prospects of again partnering with the  City of Allen. 

 
Pacesetter has been providing temporary workers to companies and municipalities in Texas since 
1992. In those 23 years, we have provided employment for thousands of Texans who have 
helped build Texas. As an industry leader, Pacesetter Personnel Services has developed a time 
tested and proven method to serving our client's. 

 
After we enter into a contract with the City of Allen, one of our Safety Specialist with work 
with the City of Allen Risk Management Department to insure that our employees have a safe 
working environment. 

 
Once you have reviewed our response to RFP No. 2020-5-96, should you need further 
information, or have any questions please free to contact me. 

 
We look forward to continuing our long relationship. 

 
 
 
 

Mark Birenbaum 
Manager 
Pacesetter Personnel Services 
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ORGANIZATION AND STAFF QUALIFICATIONS 
 

1. Ongoing recruitment and selection process used to maintain an ample an ample Pool of 
qualified temporary staff positions. 

A. FW Services, Inc. DBA Pacesetter Personnel Services recruits our workers as follows: 
 

a. We maintain six offices in the Dallas Area that are for the recruiting all types 

of positions. 

b. We use a large variety of job boards including but not limited to InDeed, 

Career Builder, Simply Hired, Craigslist. 

c. We work with Veterans Organizations, Trade Schools; Community Colleges; 
 

d. Texas Workforce Commission, and Newspapers. 
 

e. When we are looking for qualified employees we will utilize any method we 
 

f. can until we locate the employees we need and that is why we say YOUR 

LABOR IS OUR BUSINESS. 

2. Description of the process that FW Services, Inc. DBA Pacesetter Personnel 

Services uses to access the workplace readiness of temporary staff: 

A. FW Services, Inc. DBA Pacesetter Personnel Services we strive to attract and 
 

retain employees who are not just qualified, but enjoy their work and are willing to adapt 

into the framework of each job assigned. We make every effort to provide a quality work 

force to assist our clients in any and every facet of their project. 

B. Fundamentals of our assessment process include: 

a. We start with quality employees, our emphasis on recruitment and orientation. 
 

b. Regular monitoring and evaluation, employee performance is kept at a high 

standard. 

b. Performance at all levels is recognized as outstanding, acceptable, and 

unacceptable. 



c. Each level of performance warrants feedback and provides a roadmap toward 

our goal of preventing issues that cause unsatisfactory performance. 

d. Necessary levels of corrective action are taken for unacceptable evaluations. 
 

e. Verification that corrective action has resolved the issue at hand is required. 
 

£ Correspondence and evaluations are kept in appropriate files. 
 

g. Employees who fail to report to job assignment are removed from our 

available list. 

3. Description of the process that FW Services, Inc. DBA Pacesetter Personnel Services 

uses to access the job specific skill levels of temporary staff. 

A. The process used by FW Services, Inc. DBA Pacesetter Personnel Services 
 

process that FW Services, Inc. DBA Pacesetter Personnel Services starts with a 

meeting with the appropriate person/ persons at the City of Allen to 

determine the job specific skills they are expecting. 
 

B. The next step is to meet with our recruiting staff to insure they understand they 

job skills that  the City of Allen is looking for. 

C. The recruiters then interview each applicant for those skills and verify past 

employment history. 

D. This will insure that the City of Allen is only sent temporary employees with the 

skills they are expecting. 

4. Requirements within Section C and Attachment A. 

A. Project Objective 
 

a. The Project objective for FW Services, Inc. DBA Pacesetter Personnel Service 

is to provide the City of Allen with the number of qualified workers they order 

each  day. 



b. They assigned City of Allen official will be provided with a head count 

upon delivery. 

c. Should the head count be less than the number requested the City of Allen official 
 

will be advised when the additional workers will be delivered. 
 

d. Any worker dismiss by the District due to unsatisfactory service will not return 

to any district location. 

B. Proposal Requirements 
 

a. Performance Plan outlining the method to be used that the City needs are 
met. 

 
1. Our Performance Plan is a combination of the sections concerning: 

 
• Ongoing recruitment and selection process used to maintain an ample an 

 
ample pool of qualified temporary staff positions. 

• Description of the process that FW Services, Inc. DBA Pacesetter Personnel 

Services uses to access the workplace readiness of temporary staff. 

• Description of the process that FW Services, Inc. DBA Pacesetter Personnel 
 

Services uses to access the job specific skill levels of temporary staff. 
 

C. Detail Description of vehicles used to transport laborers to and from the various work 

sites. 

2 - 2011 Ford E 350 Vans 
 

1 - 2012 Ford E350 Van 
 

2 - 2013 Ford E 350 Vans 

All vans are 15 passenger. 

D. Immediate action that FW Services, Inc. DBA Pacesetter Personnel Services will take 

to replace workers that do not meet job specifications. 

1. If you are unsatisfied for any reason with tlie performance of a worker provided by FW 



Services, Inc. DBA Pacesetter Personnel Services, contact us within the first two hours of 

service and you will not be charged for that worker. 

We will replace that worker immediately. 
 

E. Options that could be used by the District that might be advantageous to both parties. 
 

1. FW Services, Inc. DBA Pacesetter Personnel Services can repeat workers that are 

Satisfactory with the City, if the City official will so indicate on the workers time ticket 

each day. 

F. Capabilities of FW Services, Inc. DBA Pacesetter Personnel Services to perform 

the work and provide the items involved in a competent and expeditious manner. 

1. FW Services, Inc. DBA Pacesetter Personnel Services has been providing 
 

governmental entities and clients in Texas with qualified temporary since 1992. In the 

Dallas/ Fort Worth area we have 6 offices and dispatch approximately 400 workers each 

day. 

2. Additionally, we have been providing workers to the City of Allen for the last 11 

years. 

3. See Attachment I for Professional Profile of key personnel for FW Services, Inc. DBA 
 

Pacesetter Personnel. 
 

G. Points of Contact 
 

1. Primary Contact 
 

David Quatrino, General Manager 

2300 Valley View Lane, Suite 635 

Irving, Texas 75062 
 

Office: (972)926-0202 
 

Cell: (214)641-5430 
 

E-Mail: dguatrino@ pps.com 

mailto:dguatrino@pps.com


2. Secondary Contact 
 

Jack Holley, Account Manager 

2300 Valley View Lane, Suite 635 

Irving, Texas 75062 
 

Office: (972)926-0202 
 

Cell: (214)213-6451 
 

E-Mail: jh olley@pps.com 
 

3. Corporate Contact 
 

Mark Birenbaum 

Manager  

PO Box 2146 

Houston, TX 77252 
 

Office: (713) 529-0202 ext 280 
 

Cell: (713) 444-5768 
 

E-Mail  markb@pps.com 
 

H. Cancellation and Show up Notices 
 

1. There is a minimum of 2 hours advanced notice in the event of a cancellation of 

service. 

2. There is the minimum number of 2hours charge in the event the required advance 

notice is not met. 

I. Attachment A 
 

1. FW Services, Inc. DBA Pacesetter Personnel Services can provide workers that meet 

the specifications of Attachment A 

EXAMPLE OF RECORD OF HOURS WORKED 
 

A. See Attachment II & Attachment III 

mailto:jholley@pps.com
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Remit to: 
Account#:  

Billing lnqulrles: 

P.O.Box 2324, Houston, TX TT25Z-2324 rebill@pps.com or 1-888-529-0202 ext. 121 
BIiiing Detail For: 11465 MAXWELL ROAD 

 

 

EMPLOYEE TICKET# TICKET DA.TE HOURS SILL RATE BILL TOTAL 
 

 
 

Regular Houn: Overtime Houn, Tocal Ho11rs, Pay This Amount: 
 
 
 

SAMPLE 

 
 

 

mailto:rebill@pps.com


 
 

Office: 
Phone: 

 
 

Invoice# 
For Week Ending 

Pa e: 1 

69164ATL 
4/5/2015 

 
 

P.O. Box2146 
Houston, TX 77252- 2146 

TIN: 
Territory: 
Account#: 

 
 

   Total Due: $  
 

Payment Due Upon Receipt 

SAMPLE 
This invoice includes wages and 
taxes already paid. 

 
 

BILLING SUMMARY: 11465 MAXWELL ROAD 
 

Regular Hours Overtime Hours Total Hours Amount Due 
$ 

 

 
 
 
 
 
 

Need workers elsewhere? Check Us Out At: 

PPS ■ COM 
Or Contact Us At: 713-47L- ABOR 

 
 

To insure proper credit, please detach and submit along with your payment. 

Due upon receipt. This invoice includes wages and taxes already paid. 

 
 
 

 

 
 
 

Remit to: 

Account# Week Ending Date Invoice # Please Pay this Amount 
 

$ 
 

 

 
Amount Enclosed $ 

Pacesetter Personnel Services 
P.O. Box 2324 
Houston, TX 77252-2324 

 
 

Check# 
 

 

 
WASTE MANAGEMENT 
11465 MAXWELL RD 
ALPHARETTA GA 30004 
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REPORr TO: JOB SITE: 

CJ    t .'J,. • 

 
) 

 
·.J 

:1 ·u 

i U,-J• r·. 
f; 
6 
 I J 
;i 

NAME: 
 
 
 
 
 

• 

( 
• 

 
 

• 
1 

SOCIAL SECURITY I  
.::-) 
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ti") 

O GRINDING 911ELDS 
0 waDING KOOD 

0  SAFETY GLASSES 
0  SAFETYGOGGlES 

OJUMPsurr (OOST $\2.00) 
0 HAAOI\I\T 
0 f!AltjCOAT 

□BOOTS 

 
(CLOTHES 

OGl0VES 
OWflGKTBELT 

r : ') 

 
"') 

g .l a ,, 
·11·  ., 

.) 
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SHOULD I FAl. TO 
AEl\JRN y 
EOOIPMEN'f 
LISTED IN 
SECTION A. 8 ORC 
WI\CHHAS BEEK 
LCW\lED TOME SY 
THECOMPANY, I 
AIJ'THOAIZE THE 
PANYTO DEDUCf 
THE OOST Of 

SUCH EOUIPMENT FROMMY 
PAY. 

 
E
W
I
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O
Y
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Dal8 I Slltt I Finlah I wrictt I Hour.s I TOTAL  
 

MON. The,.Is a tourhour minimum charge per employee per day. 
Pleaae flll)'1 ti-. houra worked by 1M emplovee 1QIha nearel\ quarteT 'hour and slg11 t:,elow. 

Re11ln one copy. Do DOIlld\lance money or pay enipl aes 10, Htvioes rendered as you wfll be billed. 
TH8 Tlilla TIOO:T ANO ntESO\'IIICES PAO\IICIED HEl'lllNDEII AP£SUIJECI' 10 'THE TEAMS 0 OON0\TION8 00 "11-!E FIEVEIISESIDE., 

fllank 11 For Clllllf'lg 
EMPLOYEE EMPLOYEE 

REPEATTIME: REPf:ATDATle CUSTOMEAX 
SIGNAl\JRE --------------- 
me 

TUES . 

W E.D 

THURS. 
FRI 

. 
SAT. 
S.UN 

 
TOTAL HOURS TONEAREST QUARTER 

FOR OFFICE USEONLY 
BEGINNING ,'DVANCE 

 
RECelVEDBV 

  
 
J:)N 

 

Er-l0lNG 
ADVANCE 
ONSALARY 

RECEIIIEOBV 

1. BY ACCEPTING THIS JO& I CERTIFY THAT THE.ABOVE EMPLO'l!E NAME IS MY TRUE ANO 
ONLY NAMEAND THAT I HAVENOPREVIOUS HE AD, NECK OR BACK INJURY. 

2. MY SIQN/>.1\JAE ATTESTS'THAT I HAVE BEENPAID IN F\JU.ANO THAT NO ACCIDENT OR 
INJURY WAS SUSTAINED WHILE WORKING ON"THISASSIGNMENT. 

3. 'WHEltMY GNMEIIT ISCOlll'LETED, I t.fJSTREPORTSACOHENEXTBUSINESSDAY70THECOMP,,NY 

xRlR REASSIGNMENT. IF I fAn.roFIEPOATBACK.Mt  UNSIP\.O\'MEJtTBENEl'IT'S MAYBE.JEOPAAO!Zeo. 
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ATTACHMENT! 
 

PROFESSIONAL PROFILE OF KEY PERSONNEL 
For 

r--.. FWSREVICES, INC. DBA PACESETTER PERSONNEL SERVICES 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

MARK BIRENBAUM 
Vice President 
Payroll Division 
28 Years in Personnel 
Industry 

 

KENNETHJOEKEL 
Chairman of the Board 
President/ CEO/Sectary 
Director 
30 Years in Personnel 
Industry 

 
 

MARC PLOTKIN 
Executive Vice President 
/Chief Operating Officer 
19 Years in Personnel 
Industry 

 
DAVE STEVENS 
Director of Operations 
23 Years in Personnel 
Industry 

 
 
 
 
 
 

DAVID BOWERS 
Chief Financial 
Officer 
30 Years in Personnel 
Industry I 

I 
 
 
 
 
 

 
 
 
 
 
DAVID QUATRINO 
General Manager 
17 Years in Personnel 

Industry 
 
 

JACK HOLLEY 
Account Manager 
32 Years in Personnel 
Industry 

 
 
 
 

BRADBOWERS 
Corporate Credit 
Manager 
15 Years in Personnel 
Industry 

 



 
Ap 

 

 

 

 

 

 

 

 

Statement of Understanding 
 
 

Pacesetter Personnel works with arenas throughout the country, and if very 
familiar with event conversions, having provided those services for several 

decades for municipalities, stadiums, counties, and other entities.   



I I I 

 
 

ATTACHMENT II 
 
 
 
 

.... tii>l e ··,;;  ra  - sirtcrti -n'.prohl.bwi't r rs' fro;;, working' on rooftop . ladders and scaf1oldinm'g ore th'an 6 feet above ground levet , 

 
 

No. 
CUSTOMER: ACCOUNT NO.: 

WEEKLY TIME TlCKET 
SPEC1Al INSTRUC'l'IONS: 

 
 

HEPORTTO: JOB SITE: 
 

 
( 
■ 

 
 
 

• 
1 

 
 
 
 
 
 
 

O ClRIN0ING SHIELDS 
0 WEI.DING t',OOD 
0 &IFETV Gl.OSSES 
0  Sl>.FETYGOOG\.ES 

 
 
 
 
 
 
 
 

OJUMP surr (OOST$12.1):J) 
0 HARDAAT 
OFWNC0Af 
Oeoors 

 
 
 
 
 
 
 
 

OWORl<CLOTHES 
OGl0VE-S 
0 WE!GKT BELT 

SHOULD I FAl.10 ReT\JAN N'l'I EOUIPMEN"l'USTEDIll SECIIOl-lA. BOA CWRCHHAS BEEi! LO.At.lED TO MEBYil-iECOMPANY. I AUTHORIZE 'JHE<X»,fPANV TODEOUCr THE COSf 01' SUCH 
EOUll'MENT FROMMY PI\V. 

 
 
 
 
 
 
 
 

(  
 

Ela'l.OYEE SIGIATURE 

  

 

Ootn Siar\ I Finish I L.ur>:ii I Hours I TOTAL  
 

MON. There Is a lour hour minimum cllurgeper arnplayea par day. 

Pleai:e nu:,, ll1e hour vro,ked by 11w amplo-100 IQ \honeeroslquorf81hour and slg bll.ow. 
Reisin<me opy. Do no1Ddlfance n,oney or pay employees lor s6r,,ices rendered as ycru Ylill bo billed. 
f"HIS Tll/la TICXEI /lliD!\IE SEl'MCES PROVICED liEllEU";0ERARESUBJECT JO'fl-/£1ERIASNID 00110\TIOliS ON M RS ERSES IOE. 

Thank VollFor c:au1 9 
EMPLOYEE EMPLOYEE 

REPEAT11ME REPEIU' DATE CIJSTOMERX 
SIGNAlU RE --------------- 

me 

1 TUES. 
WEO. 

THUR.S 
FRI 

· 
SAT. 

$. 

TOTAL HOURS TO NEAREST QUARTER 
F O_f_l()F E_K;E  USE ONLV 

BEGINt-llNG .ADVANCE RECel'IEDBV 

 
 
Cl'l_SAl..Afrr 

 

Et-lDlNG 
ADVANCE 
ON SALA.RY 

RECEll/€0 BY 

I. 8V ACCEPTING THIS JOBI CERTIFY THAT THE ABOVE EMPLOYEENAME IS UY Tl\UE AND 
ONLY NPMa AND THAT I HAVE NO PREVIO\JS HeAO,NECK OR BACKINJURY. 

2. MY SIGNl\1\/AE ATT'l:ST81HAT I HAVE BEENPAIO IN RJLLAND THAT NO ACCIDENT OR 
INJURY WAS.SUSTAJNEO WHILE WORKING ON'THIS ASSIGNMENT. 

3, \'1_-ifXM_YASS_IGIIUE_t! TISC_0hftE_T"ED,_I WS_TREPO_RT SA_CKlH_'ENEX_T BUS_IIIESS_DAYT_OTHE_C0MP_I\IIY 
FOR AE SS!GliMElff.IFI FAil fOREPOITT"IIACK.MY UNS.11"..0W,!ENTBENEflTSPMYIIE.JEOPAACIZEO. 
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ATTACHMENT III  
 

Weekly Time Sheet 

 
 

FAX TIMESHEETS TO (866) 896-7527. 

 

Weekly time sheets must be filied out and signed by employee and approved with management's signature. All no ations should be 
made in ink. Employee an·d supervisormust initial any corrections. 

Oliver time sheets are due by NOON on Monday. All other hourly employee's lime sheets are due by NOON on Tuesday. NO 
EXCEPTIONS. ONLY APPRO ED TIMESHEETS FILLED OUT PROPERLY AND WITH SIGNATURES WillBE ACCEPTED, 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Employee's Signature:     

Manager's Signature:    

Date:    
 

Date:    

 

Name: 

 

 
Tuesday 

Thursday 

Friday      

 
 
Sunday 

            
 ;,J:},:·      

 
 

Week Ending:   !        

 Location: 

Break ('1) 
In 

Break{2) 
Out 

Break (2) 
In Finish Time I Total Hours 

     

     

      

 
 
 

.l 

 
 
 

;.:·.:: - 
!J.r·  

.:-.-r::c-;  , '• ,:,.. -;l:'·· · -.·:: :!dt· 
. &;r:.:ifi: ...  :s:.,;;  .r .i "'\·", ;',,'';' i l  l  : ,..,1-')  .f/1 ,t/ /?,,;   .•:t•,i  ,,•,'; Regular Hours OT Hou Vacation Hours 

 
    .::1'{ ·t t  ·i! \.,   l   iJ:•v :   :' 1   - r  = it$r   /- ···r \ 

- 
 
I Total Hours 

•'G'curately ·' ::i: ;•'  '1:l·i..  :; · i[    ,:!)(: •· ''·fw  :1 '!<'' 
 

._:i:· J ,..'<: : 
:?- f ··.:H. f 
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EMERGENCY MEDICAL PROCEDURES 

► IN THE EVENT THE EMPLOYEES INJURY IS SERIOUS OR LIFE 
THREATING: 

 
• CALL MEDSTAR AT 911 AND GET THE INJURED WORKER MEDICAL 

ATTENTION. 
 

• Then contact one of the points of contact listed on the next page. 

► If the employees injury is not serious or not life threating: 
• Contact one of the points of contact listed on the next page. 

 
• If the injured employee is working at Fort Worth Operations he should be taken to 

Concentra at 2500 West Freeway (BO), Suite 100; Ft. Worth, Texas; (817)882-8700. 

• If the injured employee is working at Eagle Mountain Operations he should be taken 
to either: 

 
• Concentra at 2500 West Freeway (B O), Suite 100; Ft. Worth, Texas; (817)882-8700. 

 
 

• Concentra at 4200 Sandshell Drive; Ft. Worth, Texas; (817)306-9777 



POINTS OF CONTACT IN THE EVENT OF A MEDICAL EMERGANCY 
 

Dallas/ Fort Worth 
David Quatrino, General Manager 
2300 Valley View Lane, Suite 635 

Irving, Texas 75062 
Office: (972)926-0202 
Cell: (214)641-5430 

E-Mail: dguatrino@pps.com 
 

Jack Holley, Account Manager 
2300 Valley View Lane, Suite 635 

Irving, Texas 75062 
Office: (972)926-0202 
Cell: (214)213-6451 

E-Mail: jholley@pps.co 
 

Corporate 
Kathy Falk, Director of Insurance3203 

West Alabama 
Houston, Texas 77098 

Office: (713)529-0202 ext. 109 
Cell: 281)642-6198 

kfalk@ppsc. om 

mailto:dguatrino@pps.com
mailto:jholley@pps.co
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; 
INTERNAL PROCEDURES CONFIDENTIAL 

ACCIDENT REPORTING PROCEDURES 

I.  Send employee to clinic, hospital, if needed. Make sure the injury is verified with the 
customer PRIOR to authorizing medical treatment. (Unless the injury is life threatening) 

2. Immediately phone the injury in to Kathy in Houston at (713) 529-0202, ext. 109, or Carolina 
ext. 238, regardless of time. Email injured employees name with as much information 
concerning the extent of the injury to injurv(@,pps.com. 

 
3. In-house post accident drug test MUST be performed the day of the injury. If the 

employee is hospitalized, call corporate office to get instructions. 
 

4. Fax the following forms to Kathy or Carolina at (713) 418-3290 or email to 
kfalk@pps.com or ccuellar(a),pps.com: (overnight originals to Corporate-Ins Dept) 

 
   a. Ist report of injury 
   b. Injury verification 
   c. Supervisor and/or witness statements 
   d. Qmy of employment application and work ticket 
   e. Chain of custody and/or results 
   f. Employee understanding acknowledgement 
   g. Employee statement of injury 
   h. Medical authorization release 
   1. Employee Acknowledgement of Workers' Compensation Network 
   J· Notice of light duty availability policy 
   k. Notice of availability of light duty 
   I. 

m. 
Light or full duty release from doctor 
Medical refusal (if applicable) Post accident drug screen MUST be )Jerformed the 

  same day even if employee refuses medical 

 
5. Notify Kathy or Carolina immediately of any change in work status, IE light duty, and/or 

not reporting for light duty, off work, etc. Make sure you fax or overnight paperwork to 
Houston within 24 hours. 

 
6. Inform all medical providers to mail all medical bills to: 

 
Pacesetter Personnel Services 

P.O. Box 108 
Houston, Texas 77001 

 
MAKE ABSOLUTELY CERTAIN THAT ALL LIFE-THREATENING INJURIES INCLUDING 
DEATH OR CRITICAL INJURIES ARE PHONED IN IMMEDIATELY UPON YOUR 
KNOWLEDGE OF SUCH AN OCCURRENCE. 

 
Life Threatening or Serious Injuries call: 

 
Kathy Falk [Z81) 642-6198 • Carolina Cuellar (713) 385-3818 

 
PPS.COM  IGE NERAL  LABOR   • S KILLE DPE RS ONNEL   ·   PAYROLL SERVICES 

a 

mailto:kfalk@pps.com


Testing, Training, Screening 

 

Pacesetter Personnel Services tests all 

applicants for job suitability, 

and offer a guarantee for all 

employees dispatched. 

 

Training is provided by our OSHA certified 

safety specialists, based on 

client needs. 

 

All workers are screened per the City of 

Allen’s requirements, as 

listed. 

 

 



Workers Compensation and General Liability 

 

Pacesetter Personnel Services maintains 

high limit insurance insurance 

for the comfort of our clients. 

 

We work with an A rated carrier, and a full 

service safety program to 

ensure worker safety. 



























Est. # of 
Staff

EST.  HOURS 
(ANNUALLY)

Price Per Hour
Extended Annual 

Pricing

HOURLY RATES:
Building Operations Day Crew 5000

Please list position titles and structure - - - -
-$                              

Supervisor 1 1250 18.20$                          22,750.00$                 
Lead 2 1 1250 21.00$                          26,250.00$                 
Conervion Tech 1 2 2500 14.00$                          35,000.00$                 

-$                              
-$                              
-$                              
-$                              
-$                              
-$                              

Building Operations Event Crew 5000
Please list position titles and structure - - - -

Supervisor 1 1250 18.20$                          22,750.00$                 
Lead 2 1 1250 21.00$                          26,250.00$                 
Conversion Tech 1 3 2142 14.00$                          29,988.00$                 

-$                              
-$                              
-$                              
-$                              
-$                              
-$                              

Building Operations Conversion Crew 7500
Please list position titles and structure - - - -

-$                              
Supervisor 2 375 18.30$                          6,862.50$                    
Lead 2 4 750 21.00$                          15,750.00$                 
Conversion Technician 1 34 6375 14.00$                          89,250.00$                 

-$                              

-$                              
-$                              
-$                              
-$                              
-$                              
-$                              

ANNUAL TOTAL 274,850.50$               

RFP #2020-5-96
PRICE SHEET FOR 

BUILDING OPERATIONS AND CONVERSIONS 



From: Mark Birenbaum
To: Eva Badali
Cc: David Quatrino; Jack Holley (jholley@pacesetterpersonnel.com)
Subject: Re: [External] Fwd: [External] City of Allen - Best and Final Offer* - RFP #2020-5-96 Building Operations and Conversion
Date: Monday, June 29, 2020 1:23:00 PM

Eva,

Yes ma’am, the figure of $309,850.50 is our BAFO.

We understand that total price accounts for 20% of the weighed bid criteria.

Should we be awarded the contract, we will work closely with the city staff to reduce hours, where able.

The reality is that in the current pandemic several upcoming events may not occur.

Should this be the case, the total needed man hours will decrease as well, reducing our total cost.

Sincerely,

Mark Birenbaum
Pacesetter Personnel Services

On Jun 29, 2020, at 12:46 PM, Eva Badali <ebadali@cityofallen.org> wrote:

Thank you.  Please confirm the BAFO total in below.  
 

Pacesetter Personnel Services (FW
Services, Inc.)

Est. #
of

Staff

EST.  HOURS
(ANNUALLY)

Price Per
Hour

Extended
Annual
Pricing

HOURLY RATES:        
Building Operations Day Crew   5000    

         

Supervisor 1 1250 $        
18.20

 $     
22,750.00

Lead 2 1 1250 $        
21.00

 $     
26,250.00

Conversion Tech 1 2 2500 $        
14.00

 $     
35,000.00

Building Operations Event Crew   5000    
         

Supervisor 1 1250
$        
18.20

 $     
22,750.00

Lead 2 1 1250
$        
21.00

 $     
26,250.00

Conversion Tech 1 3 2142
$        
14.00

 $     
29,988.00

New 3 2500
$        
14.00

 $     
35,000.00

Building Operations Conversion Crew   7500    
         

Supervisor 2 375
$        
18.30

 $       
6,862.50

Lead 2 4 750
$        
21.00

 $     
15,750.00

Conversion Tech 1 34 6375
$        
14.00

 $     
89,250.00

ANNUAL TOTAL      
$   
309,850.50

 
 
Thank you
 
Eva Badali, Sr. Buyer

mailto:markb@pacesetterpersonnel.com
mailto:ebadali@cityofallen.org
mailto:dquatrino@pacesetterpersonnel.com
mailto:jholley@pacesetterpersonnel.com
mailto:ebadali@cityofallen.org
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From: Mark Birenbaum <markb@pacesetterpersonnel.com> 
Sent: Monday, June 29, 2020 10:50 AM
To: Eva Badali <ebadali@cityofallen.org>
Cc: David Quatrino <dquatrino@pacesetterpersonnel.com>
Subject: [External] Fwd: [External] City of Allen - Best and Final Offer* - RFP #2020-5-96 Building Operations and Conversion
 
Eva, 
 
I hope you are doing well and staying safe.
 
Dave reviewed the numbers and made the following adjustments to correct the total hours.
 
Thank you again for your help and assistance.
Sincerely,
 
Mark Birenbaum
PPS 

Begin forwarded message:
 
From: David Quatrino <dquatrino@pacesetterpersonnel.com>
Subject: Re: [External] City of Allen - Best and Final Offer* - RFP #2020-5-96 Building
Operations and Conversion
Date: June 29, 2020 at 10:19:44 AM CDT
To: Mark Birenbaum <markb@pacesetterpersonnel.com>
 

 
Building Operations Event Crew   5000    

         

Supervisor 1 1250
$        
18.20

 $     
22,750.00

Lead 2 1 1250
$        
21.00

 $     
26,250.00

Conversion Tech 1 3 2142
$        
14.00

 $     
29,988.00

 NEW 3  2500   14.00
$                    
35,000

 Total proposal now is $279,825
 

WARNING: This email is from an external source. Do not click links or open attachments without positive sender verification of purpose. Never
enter Username, Password or sensitive information on linked pages from this email. If you are unsure about the message, please forward
toabuse@cityofallen.org for assistance.

mailto:ebadali@cityofallen.org
https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.cityofallen.org%2f&c=E,1,e57DGfhX_QMSCD0E5weU2B6Nk7b1Q4fTwjQI5Ht-IzdLtaL9S45mpPC0VMyHIpfON0NQZeHaN6jiseznnFc6CrG37SVMT_IA3fmt0C7cQXsagwwpku70-w,,&typo=1
https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fcityofallen.org%2f906%2fPurchasing&c=E,1,Ygom5oYJf6sBP0FJ-r9nXQa3_JtfoC8gYS2eVD7kZRSYptEwyeBEPR7wYfYuN8RB8SZQGTQwiQ3YXp8mMVQVD-eTxvcpCgm0xC2pHEydQNg_u2fDTRx4&typo=1
https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.cityofallen.org%2findex.aspx%3fNID%3d1417&c=E,1,uUsNy46WJTWI2xKD900adkgZeGML7U7X8ZKd8FkDpT-moOM8FEGXbuDZH7SsVgtrE4AUZk9Po-NDZsFNC9-uVZd9xZTGz119SGXKxmcMO2A,&typo=1
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